
PERSONNEL COMMITTEE AGENDA 
Monday, January12, 2015 – 6:00 p.m. 

Lincoln Center – 1519 Water Street 
[A quorum of the City Council may attend this meeting] 

 
 

Discussion and possible action on: 
 

1. Notice of Employee seeking public office. 
 

2. Amendment to Administrative Policy 3.01 #12 - Continuing Education. 
 

3. Memorandum of Understanding/Grievance Settlement IAFF Local 484. 
 

4. Request to modify pay rates for Summer Engineering Aide position. 
 

5. Adjourn into closed session (approximately  6:05 p.m.) pursuant to 
Wisconsin State Statute 19.85(1)(e) [conducting other specified public 
business, whenever competitive or bargaining reasons require a closed 
session] for an update on bargaining. 

 
6. Adjournment. 

 
 
 
 

Any person who has special needs while attending this meeting or needs 
agenda materials for this meeting should contact the City Clerk as soon 
as possible to ensure a reasonable accommodation can be made.  The 
City Clerk can be reached by telephone at (715) 346-1569, or by mail at 
1515 Strongs Avenue, Stevens Point, WI 54481. 
 
Copies of ordinances, resolutions, reports and minutes of the committee 
meetings are on file at the office of the City Clerk for inspection during 
normal business hours from 7:30 a.m. to 4:00 p.m. 



January 6, 2015 
MEMORANDUM 

 
TO:  Personnel Committee Members 
 
FROM: Lisa Jakusz, City Personnel 
 
RE:  January 12, 2015 Personnel Committee Meeting Agenda. 
 

1. Included in the packet is a notice from a City employee indicating his 
intention to run for a Town Board Supervisor position.  Per City policy, 
employees are required to advise the Personnel Committee of their intent 
to run for a public office.   

 
2. Included in the packet is a cover memo on this item from the City 

Comptroller/Treasurer, a copy of the related IRS publication and the draft 
amendment to the City Administrative Policy for your review and 
consideration. 
 

3. Included in the packet is a Memorandum of Understanding between IAFF 
Local 484 and the City of Stevens Point.  This MOU will resolve an 
outstanding grievance and clarify the pay for employees who are called 
in to work for an off-duty ambulance run that is subsequently cancelled in 
the future.    
 

4. A memo from the Director of Public Works will be forthcoming under 
separate cover related to his request to adjust the hourly pay rates for the 
Summer Engineering Aides.  An adjustment to these pay rates has not 
come before the Personnel Committee since November of 2001. 
 

5. Closed session for an update on bargaining. 
 
Please feel free to contact me with any questions or concerns regarding 
the agenda item or materials prior to the meeting. 
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City of Stevens Point  

1515 Strongs Avenue  

Stevens Point, WI 54481-3594 

 

Corey D. Ladick 
Comptroller-Treasurer 

 

Phone: 715-346-1574 

Fax:     715-346-1683 

 

s t e v e n s p o i n t . c o m  

January 5, 2015 

 

To: Personnel Committee/Common Council  

 

Re: IRS Regulations and Tuition Reimbursement Policy 

 

 

Background/Problem 

 

As discussed last month, I identified two potential issues concerning 

administrative policy and federal tax law.  The second issue is related to tuition 

reimbursement.  Under federal tax law, $5250 in educational assistance can be 

provided to employees tax-free, without any exceptions.  However, if more than 

$5250 in assistance is provided, it may need to be included in wages, 

depending on a variety of fairly subjective criteria.  (See Attached) 

 

       

 Proposed Solution     

 

A very simple solution is to limit educational reimbursements to $5250 per 

calendar year.  In addition to greatly simplifying any taxation issues, this will have 

several other benefits for the City: 

 

 Budgets for Educational Compensation are limited, this will ensure that 

one employee doesn’t consume an unreasonably large share of the 

available funds 

 

 There are now many educational options available, this will give 

employees a reason to select an option that is reasonably priced  

 

 This will prevent employees from overloading on courses, which could 

interfere with work responsibilities 
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12. Continuing Education 

All educational reimbursements and payments are limited to a maximum amount 
determined by IRS regulations, currently $5,250.00, for each employee per calendar 
year. The maximum amount shall be the amount, regardless of whether or not part 
or all of the amount is a working condition benefit per IRS regulations, that is 
excludable from wages for tax reporting purposes. Amounts excludable as a 
working condition benefit do not affect the maximum amount reimbursable by the 
City. 

Courses must be pre-approved by the Department Head or appropriate authority 
and funding available within the department budget. 

The City will be supportive of additional employee training and education; employees 
must exhibit a personal commitment and investment in gaining this additional education 
and/or training. 

The City of Stevens Point encourages education and training in order to improve the 
qualifications of employees in their positions and prepare them for advancement in 
service to the City. 

Employees interested in continuing education/training are encouraged to speak with their 
supervisor. The supervisor can disseminate information relating to available assistance. 

Clerical and Related hourly employees: 

The City shall pay the cost of tuition and books for job-related training after the 
successful completion of pre-approved courses. 

Water/Wastewater hourly employees: 

The Employer will pay the full cost of the schooling required by the Employer. Mileage 
and meals will also be paid for by the Employer. Mileage will be reimbursed at the rate 
outlined in Section 3.03 of the City's Administrative Policy. The Employer reserves the 
right to limit the number and type of schooling that is paid for. If the schooling is not 
satisfactorily completed, the employee shall reimburse the Employer for all tuition 
expenses. The Employer shall either adjust the employee's workweek or pay time and 
one-half (1-1/2) in the event that class attendance would cause the total hours worked by 
the employee to exceed forty ( 40) in one (1) week. 

The City of Stevens Point will provide a Tuition Aid Program for management level 
employees who wish to take job related courses. 

Management level employees must be employed with the City on a regular permanent 
basis for at least one year prior to the beginning of the course. The employee must be 
satisfactorily performing the duties and responsibilities of his/her current job and fulfill 



all regular work obligations. However, if deemed in the best interest of the City, the 
department head can require training for an employee (hourly or management) prior to 
the employee's completion of one year of employment. 

Reimbursement is subject to availability of funds within the department budget. 
Employees are encouraged to communicate with their department head in advance of 
enrollment to see if funds are available. Reimbursement will be made to the employee 
for the cost of tuition after the employee has submitted an official report card or transcript 
along with a paid receipt for tuition. Employees will not receive reimbursement for any 
portion of the course tuition that is eligible for reimbursement under other programs, 
scholarships or grants. 

Approval of a course of study for tuition reimbursement, or the receipt of tuition 
reimbursement funds in no way obligates the City of Stevens Point to change an 
employee's · job description, work assignment, provide salary adjustments or 
reclassifications within the management pay plan. 

No reimbursement will be paid after an employee voluntarily ends employment with the 
City or is dismissed from employment. 

The tuition reimbursement program is dependent on funding in the annual budget. 

An employee who voluntarily leaves the City of Stevens Point employment within one 
year after successful completion of any course shall reimburse the City in full for any 
tuition reimbursement they received from the City. Employees voluntarily leaving the 
City within two years after successful completion of any course shall reimburse the City 
50% of the tuition reimbursement they received from the City. 



SETTLEMENT AGREEMENT AND 
MEMORANDUM OF UNDERSTANDING 

The City of Stevens Point ("City") and IAFF, Local 484, ("Union") agree as follows: 

WHEREAS, the Union is the exclusive representative of the firefighters employed by the 
City; and 

WHEREAS, the Union has asserted grievances relating to the call back and transfer pay 
for Ron Heibler and Trevor Howard that occurred on January 141

\ 2014; and 

WHEREAS, for the sole purpose of saving the costs associated with an arbitration 
proceeding, the Parties wish to settle the grievances by mutual agreement rather than 
through the grievance and arbitration process; 

NOW, THEREFORE, the Parties stipulate and agree as follows: 

1. The City and Union agree to settle the associated Grievance, which shall be 
withdrawn with prejudice. 

2. All Members of the Union negatively impacted by the grievance will be paid at the 
"make whole" rate identified in the grievance. 

The City will pay MPG/Paramedic Ron Heibler and Firefighter/Paramedic Trevor 
Howard at the double time rate for all hours worked by those individuals on 
January 14, 2014, and an additional 3 hours at the time and a half rate for the 
cancelled off-duty ambulance run on a 2080 hours/year pay rate. 

3. The new voluntarily agreed upon plan described in this MOU will be incorporated 
into operations for the term of the current CBA and until there is a successor 
agreement. 

4. The City and Union agree that for all future off-duty ambulance runs, the language of 
Article 8, Paragraph B of the Agreement Between City of Stevens Point and International 
Association of Firefighters Local 484, AFL-CIO January 1, 2013 -December 31, 2015 
("Contract") shall, in the event that an off-duty ambulance run is cancelled, entitle an 
employee reporting no sooner than 20 minutes before the scheduled time of the run to 
pay at the time and one-half rate for the greater of either three hours or the actual amount 
of time worked after repo11ing. 

5. This Agreement is entered into on a non-precedent setting basis related to any 
other matters not covered by this Agreement and shall not prejudice either party's 
interpretation of any other language of the collective bargaining agreement. 



6. The Union and City waive any right or claim to any other unpaid wages related to 
settlement of the Grievance and as it relates to the terms of this Agreement. This 
Agreement constitutes the full, complete, and final resolution of the grievance and 
the claims asserted therein. 

Dated this _ __ day of ____ ____ , 2014 

CITY OF STEVENS POINT 

Gary Wescott 
Mayor, City of Stevens Point 

John V. Moe 
City Clerk, City of Stevens Point 

STEVENS POINT FIREFIGHTERS 
IAFF LOCAL 484 

Justin Thomson, President 
President IAFF Local 484 

Matt Zander 
Representative IAFF Local 484 



LANGUAGE IN CURRENT LABOR AGREEMENT: 
 
B. Off-Duty Ambulance Runs:  Pay based on 100% Fire Fighter Paramedic annual salary (2080 

hours/year).  Paid at time and one-half with three (3) hours minimum for each off-duty ambulance 
run.  An employee reporting to work no sooner than twenty (20) minutes before scheduled time 
of an off-duty ambulance run, will receive pay at time and one-half with three (3) hours minimum 
if off-duty ambulance run is canceled. 
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