
Maps further defining the above area(s) may be obtained from the City of Stevens Point Department of 
Community Development, 1515 Strongs Avenue, Stevens Point, WI 54481, or by calling 715-346-1567, during 
normal business hours. 
 
Any person who has special needs while attending these meetings or needs agenda materials for these meetings 
should contact the City Clerk as soon as possible to ensure that a reasonable accommodation can be made.  The 
City Clerk can be reached by telephone at (715)346-1569 or by mail at 1515 Strongs Avenue, Stevens Point, WI 
54481. 

AGENDA 
CITY PLAN COMMISSION  

November 7, 2016 – 6:00 PM 
Water Department Conference Room – 300 Bliss Avenue 
(A Quorum of the City Council May Attend This Meeting) 

 

1. Roll call.  

Discussion and possible action on the following: 

2. Report of the September 6, 2016 Plan Commission meeting. 

3. Public Hearing – Request from TOTC LLC for a conditional use permit to increase residential 
occupancy at 1700 Monroe Street (Parcel ID 2408-32-4035-10). 

4. Action on the above. 

5. Public Hearing – Request from Igna Real Estate & Investments LLC for a conditional use permit to 
construct an apartment building at 3600 Doolittle Drive (Parcel ID 2408-27-2300-32).   

6. Action on the above. 

7. Public Hearing – Request from Portage County for a conditional use permit and site plan review to 
install exterior mechanical equipment at the Aging and Disability Resource Center (Lincoln Center), 
1519 Water Street (Parcel ID 2408-32-2021-15), which is a City owned property.  

8. Action on the above.  

9. Request from Service Cold Storage, LLC for a site plan review of an expansion to the existing cold 
storage warehouse facility located within the Planned Industrial Development Zoning District at 
5700 E.M. Copps Drive (Parcel IDs 2308-01-2100-03 and 2308-01-2100-05). 

10. Request from the City of Stevens Point to Amend Chapter 23: Zoning Ordinance of the City of 
Stevens Point Revised Municipal Code to define and permit short term rentals.  This item is for 
discussion purposes only; no formal action will be taken.  

11. Community Development Department Monthly Report for October 2016. 

12. Adjourn. 
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PUBLISH: October 21, 2016 and October 28, 2016 
 

NOTICE OF PUBLIC HEARING  
PLEASE TAKE NOTICE that the Plan Commission of the City of Stevens Point, Portage County, Wisconsin, 
will hold a Public Hearing on November 7, 2016 at 6:00 PM in the Water Department Conference Room, 

300 Bliss Avenue, Stevens Point, Wisconsin, to hear the following: 
 

1. Request from Igna Real Estate & Investments for a conditional use permit to construct an 
apartment building at 3600 Doolittle Drive (Parcel ID 2408-27-2300-32).  This property is zoned 
R-4 Multiple Family 1 Residence District and described as LOT 2 CSM#9279-39- 59 BNG PRT 
SWNW S27 T24 R8 799061, City of Stevens Point, Portage County, Wisconsin. 

2. Request from TOTC LLC for a conditional use permit to increase residential occupancy at 1700 
Monroe Street (Parcel ID 2408-32-4035-10). This property is zoned B-3 Central Business District 
and described as S 85' LOTS 9 & 10 BLK 4 HELM ADD 551872-CERT 553877  553878-STIP  
620233, City of Stevens Point, Portage County, Wisconsin.  

3. Request from Portage County for a conditional use permit and site plan review to install exterior 
mechanical equipment at the Aging and Disability Resource Center (Lincoln Center), 1519 Water 
Street (Parcel ID 2408-32-2021-15), which is a City owned property. This property is zoned R-4 
Multiple Family l Residence District and R-5 Multiple Family ll Residence District and described 
as LOTS 7 TO 11 INCL & 14 TO 18 INCL FELLOWS SUB DIV & LOT 38 BLK 35 S E & O ADD, City of 
Stevens Point, Portage County, Wisconsin. 

 
All interested parties are invited to attend.  

 

 

       BY ORDER OF THE COMMON COUNCIL 
       OF THE CITY OF STEVENS POINT, WISCONSIN  

John Moe, City Clerk 
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REPORT OF CITY PLAN COMMISSION 

October 3, 2016 – 6:00 PM 
Lincoln Center, Multipurpose Room – 1519 Water Street, Stevens Point, WI 54481 

 
PRESENT: Mayor Wiza, Alderperson Kneebone, Commissioner Brush, Commissioner Haines, 
Commissioner Curless, and Commissioner Cooper. 
 
ALSO PRESENT:  Associate Planner Kearns, City Attorney Beveridge, Alderperson Shorr, Alderperson 
Oberstadt, Alderperson Dugan, Alderperson Phillips, Gene Kemmeter, Matthew Brown, Carl Rasmussen, 
Greg Diemer, Lee Beveridge, Susan Beveridge, Ross Rettler, Cathy Firkus, Linda Strosin, Mike Cooper, 
Tara Cooper, Lindsay Zimmerman, Anita Bell, and Dan Drexler. 
 

INDEX: 
1. Roll call.  
Discussion and possible action on the following: 
2. Report of the September 6, 2016 Plan Commission meeting. 
3. Public Hearing – Request from Matthew Brown for a conditional use permit to utilize Traditional 

Neighborhood Overlay District standards for reduced setbacks to construct a detached garage at 
1556 Plover Street (Parcel ID 2408-32-1010-19).   

4. Action on the above. 
5. Public Hearing – Request from Andrew and Susan Beveridge for a conditional use permit to utilize 

Traditional Neighborhood Overlay District standards for reduced setbacks to construct a detached 
garage at 316 Union Street (Parcel ID 2408-29-3002-10).  

6. Action on the above. 
7. Request from the University of Wisconsin Stevens Point for a site plan review to construct covered 

bicycle parking facilities at the Dreyfus University Center addressed at 1015 Reserve Street (Parcel ID 
2408-33-2004-01), and at the new Chemistry Biology Building addressed at 2101 Fourth Avenue 
(Parcel ID 2408-28-3007-19).  

8. Request from Stratford Sign Company, LLC, representing Huntington Bank, for a sign variance to 
construct two freestanding signs closer than the required separation distance at 5597 US Highway 
10 East (Parcel ID 2408-35-1400-10). 

9. Request from Rettler Corporation, representing Operation Bootstrap, for a site plan review to 
expand the parking lot at 5000 Heffron Street (Parcel ID 2308-02-2301-21), which is a city-owned 
property. 

10. Request from Lindsay and Josh Zimmerman and Michael and Tara Cooper to detach their properties 
from the City of Stevens Point and join them to the Town of Hull, located at 1400 Somerset Drive 
(Parcel ID 2408-14-3001-04) and 1396 Somerset Drive (Parcel ID 2408-14-3001-03). 

11. Community Development Department Monthly Report for September 2016.  Report will be provided 
after September 30, 2016. 

12. Adjourn. 
 
 

1. Roll call.  

Present: Wiza, Kneebone, Haines, Brush, Curless, Cooper 
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Excused: Hoppe 

Discussion and possible action on the following: 

2. Report of the September 6, 2016 Plan Commission meeting. 

Motion by Commissioner Cooper to approve the report of the September 6, 2016 Plan 
Commission meeting; seconded by Commissioner Haines.  

Motion carried 6-0 

3. Public Hearing – Request from Matthew Brown for a conditional use permit to utilize Traditional 
Neighborhood Overlay District standards for reduced setbacks to construct a detached garage at 
1556 Plover Street (Parcel ID 2408-32-1010-19).   

Mayor Wiza reported that the request from Kurt Orlikowski for a conditional use permit to increase 
residential occupancy at 1700 Monroe Street had been pulled and would not be discussed.  

Associate Planner Kearns summarized the request from Matthew Brown for a conditional use permit 
to utilize Traditional Neighborhood Overlay District standards for reduced setbacks to construct a 
detached garage at 1556 Plover Street in order to align it with the existing driveway. In order to 
align it he is requesting a reduced setback of one foot, and explained that there were similar 
nonconforming lots in the neighborhood that contained nonconforming structures. Based on his 
findings, he recommended approval with conditions outlined by staff. He also noted that an 
additional condition regarding the overhang had been added to ensure that the structure did not 
encroach onto the neighboring property. 

Commissioner Curless asked whether the one foot would be an issue if the neighbor had no problem 
with it, to which Associate Planner Kearns explained that fencing was allowed to be put up to the 
property line and that he always reminded every applicant that would have to cross the property 
line in order to maintain it, or that the applicant would hopefully have a good relationship with the 
neighbor.  

Mayor Wiza declared the public hearing open. 

Mayor Wiza declared the public hearing closed.  

Alderperson Kneebone made a statement on the behalf of Alderperson McComb who could not 
attend where she had no issue with permitting the reduced setbacks.  

4. Action on the above. 

Motion by Commissioner Brush to approve the request from Matthew Brown for a conditional use 
permit to utilize Traditional Neighborhood Overlay District standards for reduced setbacks to 
construct a detached garage at 1556 Plover Street (Parcel ID 2408-32-1010-19) with the following 
conditions: 

1. The garage shall compliment the architectural appeal of the main home.  Such 
plans shall be reviewed and approved by the Community Development 
department. 
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2. All necessary building permits shall be obtained for the proposed work. 

3. Rain gutters shall be installed on the north side of the building and the 
downspouts shall be directed away from adjacent properties to keep 
stormwater onsite 

4. All other applicable ordinance requirements shall be met. 

5. Staff shall have the right to make minor modifications to the plans. 

6. The garage shall not have an overhang (eave) larger than one foot to ensure 
the structure does not encroach onto the neighboring property. 

seconded by Commissioner Curless. 

Motion carried 6-0 

5. Public Hearing – Request from Andrew and Susan Beveridge for a conditional use permit to utilize 
Traditional Neighborhood Overlay District standards for reduced setbacks to construct a detached 
garage at 316 Union Street (Parcel ID 2408-29-3002-10). 

Associate Planner Kearns summarized the request from Andrew and Susan Beveridge for a 
conditional use permit to utilize Traditional Neighborhood Overlay District standards for reduced 
setbacks to construct a detached garage at 316 Union Street. He explained that it was very similar to 
the last request.  He reviewed the side yard setback requirements before referencing the rendering 
where he noted that the porch in the plan, as well as some of the dormers, would not be present in 
the actual garage.  While it was a lot bigger than the last request, it was fitting for the 
neighborhood. He recommended approval with staff recommended conditions.  

Commissioner Curless asked how big of a garage could be built within the city. 

Associated Planner Kearns stated 900 square feet, with Mayor Wiza adding that it could be 
detached. 

Commissioner Curless asked whether it pertained to the first floor, to which Mayor Wiza clarified 
that it was the footprint. 

Associate Planner Kearns stated that it was the total of all detached accessory structures, and added 
that if they had a shed on the property, they would have to take into consideration the shed and the 
detached garage. 

Mayor Wiza noted that for an attached garage it would be 1,200 square feet, to which Associate 
Planner Kearns added that they could have an additional 900 square feet detached to the 1,200 
attached square feet. 

Mayor Wiza declared the public hearing open.  

Linda Strosin (308 Union St) stated concerns about construction crews coming onto her property 
and causing damage, and if so, if the property could be replaced to its original state. 

Mayor Wiza declared the public hearing closed.  
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6. Action on the above. 

Mayor Wiza stated that any damages incurred by the construction crews would have to be worked 
out between Ms. Strosin and the Beveridge’s, in addition to allowing anyone onto the property. 

Motion by Commissioner Haines to approve the request from Andrew and Susan Beveridge for a 
conditional use permit to utilize Traditional Neighborhood Overlay District standards for reduced 
setbacks to construct a detached garage at 316 Union Street (Parcel ID 2408-29-3002-10) with the 
following conditions: 

1. The garage shall compliment the architectural appeal of the main home. Such 
plans shall be reviewed and approved by the Community Development 
department. 

2. All necessary building permits shall be obtained for the proposed work. 

3. Rain gutters shall be installed on the north side of the building and the 
downspouts shall be directed away from adjacent properties to keep 
stormwater onsite 

4. All other applicable ordinance requirements shall be met. 

5. Staff shall have the right to make minor modifications to the plans. 

6. The garage shall not have an overhang (eave) larger than one foot to ensure 
the structure does not encroach onto the neighboring property. 

seconded by Commissioner Curless. 

Motion carried 6-0 

7. Request from the University of Wisconsin Stevens Point for a site plan review to construct covered 
bicycle parking facilities at the Dreyfus University Center addressed at 1015 Reserve Street (Parcel ID 
2408-33-2004-01), and at the new Chemistry Biology Building addressed at 2101 Fourth Avenue 
(Parcel ID 2408-28-3007-19). 

Associate Planner Kearns summarized the request from the University of Wisconsin Stevens Point 
for a site plan review to construct covered bicycle parking facilities at the Dreyfus University Center 
addressed at 1015 Reserve Street, and at the new Chemistry Biology Building addressed at 2101 
Fourth Avenue. He stated that any structure on university property required Plan Commission 
review and Common Council approval, and briefly explained the two separate locations for the 
proposed construction and bicycle structures.  Mr. Kearns stated that it improved the aesthetics of 
the area, protected property for the students from the weather, and didn’t impede traffic or on-site 
circulation. He recommended approval of the two sites, as well as giving the ability to staff to 
approve additional locations that are similar in structure and look if they came forward in the future. 

Commissioner Curless asked if the racks on site two would only hold 6 bicycles.  

Associate Planner Kearns stated that there were 6 bar racks, to which Mayor Wiza added that each 
rack could accommodate several bicycles.  
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Associate Planner Kearns stated they may be able to add additional racks as the structures were 
quite large.  

Motion by Commissioner Curless to approve the request from the University of Wisconsin Stevens 
Point for a site plan review to construct covered bicycle parking facilities at the Dreyfus University 
Center addressed at 1015 Reserve Street (Parcel ID 2408-33-2004-01), and at the new Chemistry 
Biology Building addressed at 2101 Fourth Avenue (Parcel ID 2408-28-3007-19), as well as to allow 
staff to internally review and approve the installation of additional racks of similar design and size 
throughout the campus in the future; seconded by Commissioner Brush. 

Motion carried 6-0 

8. Request from Stratford Sign Company, LLC, representing Huntington Bank, for a sign variance to 
construct two freestanding signs closer than the required separation distance at 5597 US Highway 
10 East (Parcel ID 2408-35-1400-10). 

Associate Planner Kearns summarized the request from Stratford Sign Company, LLC, representing 
Huntington Bank, for a sign variance to construct two freestanding signs closer than the required 
separation distance at 5597 US Highway 10 East. He noted that sign one was located on US Highway 
10, while sign two was located on the corner of Brilowski Road and US Highway 10, with a 150 foot 
separation along the frontage of the two signs. He explained that the property was unique in that it 
was zoned R-5 Multiple Family II Residence District, whereas the majority of the properties on 
Highway 10 were zoned B-5 Highway Commercial. The reason it was zoned R-5 dated back to its 
annexation when it wasn’t used as a residence and the rezoning of the property hadn’t occurred yet. 
He explained that when reviewing a request, they took marketability of the signs and access location 
into consideration. Mr. Kearns explained that there was a bit of a hardship when trying to access the 
location, so having the signs close to the intersection would make the most sense. Thus, he 
recommended approval with staff recommendations when taking those items into consideration as 
well as stating that they met all applicable sign code requirements. 

Commissioner Brush asked whether the sign was high enough to be seen if there was heavy snow 
fall. 

Associate Planner Kearns recommended deferring the question to the applicant, adding that it 
wasn’t a review requirement when reviewing signs.   

Mayor Wiza stated there were height limits, but no minimums and it was up to the applicant to 
decide what was best for them. 

Commissioner Curless asked how high the signs were, to which Associate Planner Kearns stated they 
were both 5.5 feet and added that they had originally requested 16 foot high signs. 

Alderperson Kneebone stated that she had no issue with either sign, as they were essentially putting 
a new name on it. 

Associate Planner Kearns noted there were existing free standing signs, but had found no 
information regarding a previous sign variance, leading to believe that it must have been approved 
by a past administration. He briefly explained that the face of a sign was allowed to be changed if 
using the existing base, but due to them requesting a whole new base, it had triggered the variance 
request.   
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Dan Drexler (1010 Conner Ave, Stratford WI) representing Stratford Signs, stated that they were 
replacing what was already there and that the First Merritt signs had been recently approved as of 
the last 5 years or so.  

Motion by Alderperson Kneebone to approve the request from Stratford Sign Company, LLC, 
representing Huntington Bank, for a sign variance to construct two freestanding signs closer than 
the required separation distance at 5597 US Highway 10 East (Parcel ID 2408-35-1400-10) with the 
following conditions: 

1. The freestanding signs shall be set back at least five feet from the property 
line. 

2. The signs shall conform to all other applicable requirements within the sign 
ordinance. 

3. Applicable building permits shall be obtained. 

4. Minor modifications may be approved by staff. 

seconded by Commissioner Haines. 

Motion carried 6-0 

9. Request from Rettler Corporation, representing Operation Bootstrap, for a site plan review to 
expand the parking lot at 5000 Heffron Street (Parcel ID 2308-02-2301-21), which is a city-owned 
property.  

Associate Planner Kearns summarized the request from Rettler Corporation, representing Operation 
Bootstrap, for a site plan review to expand the parking lot at 5000 Heffron Street. He explained that 
the request was unique because a site plan review within the industrial park would not require 
review from Plan Commission or Common Council, but due to it being city-owned, it was before 
them. Mr. Kearns explained that the property was leased to Operation Bootstrap who still utilized 
the property as a community food pantry. They had constructed the building, as well as one or two 
additions, and were looking to extend the parking lot. He referenced the site plan, noting the 
proposed additional parking on the east side as well as the rough shape of the existing parking lot. 
He went on to explain the expansion would lead to allowing room for landscaping and the possibility 
of enlarging the drainage basins to accommodate the increased impervious surface. 

Mr. Kearns stated that the department of public works had reviewed it and have no comments, but 
that they would like to see the driveway moved over to align with the southern property. He 
recommended approval with staff recommendations due to it meeting the majority of pertinent 
requirements for parking lots.  

Commissioner Curless asked if they had to meet any DNR with the ponds, with which Associate 
Planner Kearns stated he wasn’t sure as it was typically handled by the water department.  

Associate Planner Kearns mentioned that he was aware of issues on that intersection corner, but 
was not specifically aware of what the Water Department had discussed with the applicant. 
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Ross Rettler (2149 Jefferson St) stated that based on the size of the site and area of disturbance, 
they would not have to go to the state from a storm water standpoint, and that they typically dealt 
with the city on similar projects to make sure they were meeting all requirements. 

Commissioner Brush commented that the driveway showed a big improvement over what was 
existing as the water would be contained to the site instead of flowing into the street.  

Motion by Commissioner Cooper to approve the request from Rettler Corporation, representing 
Operation Bootstrap, for a site plan review to expand the parking lot at 5000 Heffron Street 
(Parcel ID 2308-02-2301-21), which is a city-owned property.) with the following conditions: 

1. A stall at the end of the lot shall be hashed and identified as a turn around 
with appropriate signage.  

2. The water department and public works department shall review and 
approve stormwater management. 

3. A landscaping plan shall be submitted meeting all applicable requirements to 
be reviewed and approved by community development department staff.  

4. The landscaping must have a water source within 100 feet, or be irrigated. 

5. Curbing, wheel stops, or an adequate alternative (as approved by the zoning 
administrator) must be installed for parking spaces that abut a landscaped area. 

6. Six bicycle stalls must be installed as per the distance and design requirements in the 
zoning code. 

7. Staff shall have the right to make minor modifications to the plans, as long as they meet 
all zoning code requirements. 

seconded by Commissioner Haines. 

Motion carried 6-0 

10. Request from Lindsay and Josh Zimmerman and Michael and Tara Cooper to detach their properties 
from the City of Stevens Point and join them to the Town of Hull, located at 1400 Somerset Drive 
(Parcel ID 2408-14-3001-04) and 1396 Somerset Drive (Parcel ID 2408-14-3001-03). 

Mayor Wiza reported that there had been a memo included with the packet, a memo from Director 
Schatschneider, and an email follow up to the Streets Superintendent Dennis Laidlaw regarding the 
request. 

Commissioner Cooper announced that he would be recusing himself from the agenda item. 

Associate Planner Kearns summarized the request from Lindsay and Josh Zimmerman and Michael 
and Tara Cooper to detach their properties from the City of Stevens Point and join them to the Town 
of Hull, located at 1400 Somerset Drive and 1396 Somerset Drive. He explained that in order for the 
detachment to occur via state statute, the owners would have to submit an application for 
detachment, a detachment survey, and then Plan Commission and Common Council would have to 
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adopt an ordinance of a vote of 3/4ths approving the detachment. In addition, the Town of Hull 
would also have to adopt a detachment ordinance by the same 3/4ths vote. Mr. Kearns gave a brief 
history of the original annexation of 1989. When reviewing the request, he found that the majority 
of the properties within that area didn’t receive water or sanitary from the city, but that they were 
receiving other services such as police, fire protection, and refuse collection, as well as being taxed 
similarly at the City of Stevens Point tax rate versus the Town of Hull tax rate. He explained that 
while it may make sense to detach the properties given they border the city, it could also trigger 
additional detachment requests within the vicinity and other areas along the periphery of the City of 
Stevens Point that may not be receiving water and sanitary. Thus, he recommended denying the 
request for detachment, and rather looking into a boundary agreement with the Town of Hull in 
similar areas that may not be served by city utilities and where there were no plans to serve them 
with city utilities. 

Commissioner Curless asked how many houses in the city didn’t have sewer and water, to which 
Associate Planner Kearns couldn’t provide an exact number, but noted most of them were on the 
periphery of the city. 

Mayor Wiza stated that he had spoken with Director Lemke about the issue and noted that there 
were at least 25 parcels. 

Associate Planner Kearns stated that almost everything east of Torun Road was not served by city 
utilities and there were probably 50 properties within that area, many of which were large lots that 
if utilities were extended, they would not be paying for themselves given the large expanse of 
acreage that they would be serving versus the amount of properties that would be receiving those 
utilities. 

Commissioner Curless asked if the owners could pay for the utilities if they were put in, to which 
Associate Planner Kearns stated they could potentially special assess them. Mayor Wiza added that 
it would be very expensive. 

Commissioner Curless referenced a previous annexation request near HH and the Forest Circle 
subdivision where the property owners were able to keep the Town of Plover tax assessment which 
was lower than Stevens Point for 10 years while making payments.  

Mayor Wiza stated that while it was not out of the question, based on staff analysis it would be cost 
prohibited, noting that if there was an issue with the wells, they would consider it more of a priority. 

Commissioner Curless asked if they were paying the same mill rate per thousand as everyone else in 
the city with sewer and water.  Mayor Wiza confirmed that they were; only they did not receive a 
sewer and water bill. As a point of information, he mentioned that the parcels had not been charged 
a storm water utility along with a bunch of others so Director Lemke had looked into it and 
identified several parcels that should be paying the storm water utility but were not. 

Commissioner Curless stated that while garbage collection wasn’t really an advantage, they would 
still be receiving county protection. 

Mayor Wiza stated that the parcels were in the city before they were built on, and the developers 
would have known that, to which Commissioner Curless stated that the buyers would have known it 
as well when buying it.  
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Mike Cooper (1396 Somerset Dr) stated that they were aware that it was in the City of Stevens Point 
when buying the lot, but hadn’t realized that they would not get City of Stevens Point Police 
Department or Fire Department service, referencing to previous events where they had attempted 
to call the police.  

Commissioner Curless asked why Mr. Cooper wanted to detach from Stevens Point, to which Mr. 
Cooper stated it would be for tax breaks as they were paying a top rate where across the street the 
rates were a lot lower. Mr. Cooper also added that he was not getting city services as he had his own 
water and septic. In addition to the lack of policing, he mentioned that for the first 8 years they 
never had their garbage picked up by the city, but the Town of Hull had picked it up. 

Commissioner Curless asked Mr. Cooper if he knew what the rate was in the Town of Hull, to which 
he did not, but that he would save a third in taxes. Mr. Cooper stated that he didn’t mind paying 
taxes if they were getting the services they were paying for.  

Commissioner Curless asked if he had the same water problem that Highway 66 had several years 
ago, to which Mr. Cooper stated that he had, and that he had to drop his pump 4-5 feet in his well 
because the water table went down, but luckily haven’t had a dry summer since then.  

Mayor Wiza pointed out that fire protection and police services should be available, suggesting that 
perhaps the calls were made prior to a joint dispatch for both the city and county. He explained that 
all calls went to one center, and if it was still happening, whether with fire or police dispatch, it 
should be corrected right away. He also added that they had a metro response for structural fires.  

Tara Cooper (1369 Somerset Dr) stated that garbage was not consistently picked up, and they hadn’t 
received garbage pick up until point went to receptacles, also noting that the Town of Hull had 
picked up their garbage. Lastly, she mentioned that they were missed frequently during the 
holidays.  

Lindsay Zimmerman (1400 Somerset Dr) elaborated on Ms. Cooper’s point on how garbage pickup 
was unreliable, as well as recalling an incident where she was not given a garbage can due to being 
told she was not in the City of Stevens Point. Ms. Zimmerman stated that a representative for the 
Town of Hull had told her that they paid for their plows to be serviced. 

Mayor Wiza stated the reason for that was because it was a Town of Hull road, but the properties 
were in the Stevens Point.  

Lindsay Zimmerman (1400 Somerset Dr) stated that they wanted to be in the Town of Hull due to 
the lack of services they received.  

Mayor Wiza asked if there had been pickup problems since the city was made aware of the issue, to 
which Ms. Zimmerman stated they had.  

Mayor Wiza stated that he believed the email from the Streets Superintendent was in reference to 
that issue.  

Commissioner Curless stated the garbage pickup and police issue could be taken care of, to which 
Mayor Wiza agreed that they shouldn’t be an issue and stated that it would be taken care of.  

Commissioner Curless asked if the tax difference was a problem. 
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Lindsay Zimmerman (1400 Somerset Dr) stated that their taxes should reflect the lack of services 
were they to stay in the city.  

Alderperson Cathy Dugan (Eighth District) was appalled at the incompetence in the past for not 
knowing if the owners were in the city, as well as erratically getting their services and expressing 
understanding for why they would want to withdraw from the city. She stated that this was a great 
opportunity to bring up boundary issues with the Town of Hull in order to talk about the 
complexities of it and how they were going to work it out in a clear manner. 

Mayor Wiza stated that Chairman Holdridge had agreed to boundary talks perhaps it was time to get 
something laid out for the Somerset area and the area south of Highway 10 as they could be better 
planned.  

Commissioner Brush asked if the detachment could be revised after approval, to which Mayor Wiza 
stated it could only if the applicants requested it.  

Commissioner Brush asked what the city would lose by granting the detachment. 

Mayor Wiza stated that aside from losing taxes, the biggest issue would be in creating a jagged 
boundary. 

Commissioner Brush asked if they would not be able create a straight boundary were they to grant 
the request.   

Mayor Wiza stated it would be more difficult, adding that it had originally been a planned 
annexation but the reason why the properties to the east and west were not involved was because 
they had already been developed. 

Commissioner Haines expressed concern over setting a precedent and stated that while the services 
issue needed to be fixed, they also had to look into a boundary agreement, suggesting that it should 
not wait until a comprehensive plan was done as they needed to have a conversation sooner rather 
than later. 

Alderperson Kneebone agreed with Commissioner Haines, adding that she was not unsympathetic 
for the lack of services, and that they needed we need to work out something sooner rather than 
later, and that it needed to be high on the agenda to be addressed.  

Commissioner Brush asked if they would we be able to defer for a specific time period in which the 
request would go through were they not able to come to an agreement.   

Mayor Wiza deferred the question to City Attorney Beveridge.  

City Attorney Beveridge stated that per statute, if there is no decision made on the petition within 
60 days, it would be considered denied as a matter of law. 

Mayor Wiza stated that they wouldn’t be able to get a boundary agreement within 60 days, thus it 
would not be appropriate. 

Commissioner Curless stated that the services could be taken care of with some calls, but the 
biggest problem seemed to be the tax dollars they had spent, adding that the city was currently 
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undergoing reassessment. He stated that the assessor should be aware of what was going on and 
that their situation should be taken into consideration. 

Mayor Wiza stated that he would check with the assessor to see if that would come into play.   

Alderperson Kneebone stated that while they couldn’t get an agreement within 60 days, they would 
be able to get the conversation started. 

Commissioner Curless suggested that they may be setting a precedent if they let them out of the 
city. 

Mayor Wiza stated that he would try to find out how many parcels did not have city sewer and 
water.  

Commissioner Brush asked how the city could annex land that they didn’t intend to provide services 
to. 

Associate Planner Kearns stated that the primary reason for the annexation ordinance was to 
protect the ground water supply for the municipal wells to ensure that a factory couldn’t come 
along and leach the ground water for the municipal wells. He added that residential use was much 
less intense than manufacturing use. 

Anita Bell (516 Forest St) explained that if the homeowners were granted a continuance, they may 
be able to qualify for additional benefits from the USDA Rural Development Department that they 
wouldn’t within the City of Stevens Point were their request to be approved and she encouraged 
anyone in the Town of Hull to also contact the USDA office. 

Cathy Dugan (Eighth District) stated that a good first contact would be the local alderperson as they 
were there to assist. 

Mayor Wiza reiterated the point in contacting your alderperson or his office were there any 
problems with city services. 

Tara Cooper (1369 Somerset Dr) expressed concern in contacting her alderperson as she wasn’t sure 
how that would change anything. 

Motion by Commissioner Haines to deny the request from Lindsay and Josh Zimmerman and 
Michael and Tara Cooper to detach their properties from the City of Stevens Point and join them 
to the Town of Hull, located at 1400 Somerset Drive (Parcel ID 2408-14-3001-04) and 1396 
Somerset Drive (Parcel ID 2408-14-3001-03), and to direct staff to initiate conversations with the 
Town of Hull on a municipal boundary agreement, to check with the assessors regarding the 
justification for the assessment on the property, and to contact dispatch to make them aware that 
these two property addresses are in the City of Stevens Point; seconded by Alderperson 
Kneebone. 

Motion carried 6-0 

11. Community Development Department Monthly Report for September 2016.  Report will be provided 
after September 30, 2016. 
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Mayor Wiza pointed out the year to date valuation where the city was now over 36.5 million dollars 
in declared value for the year, adding that it was significant considering the same period of time 
from 2015 was 26.5 million, 2014 was 17 million, and 2013 was 18 million. Lastly, he stated that the 
city was on track to have a record breaking year for development. He commended the city staff and 
administration. 

Commissioner Curless asked for clarification on the amount of monthly permits. 

Associate Planner Kearns and Mayor Wiza clarified that they were building permits taken out for 
residential and commercial remodels as well as new construction for the month of September.  

Motion by Commissioner Cooper to accept and place on file the Community Development 
Department Monthly Report for September 2016; seconded by Commissioner Brush.  

Motion carried 6-0 

12. Adjourn.  

Meeting adjourned at 7:10 PM. 
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Administrative Staff Report 

 
Department of Community Development 

1515 Strongs Avenue, Stevens Point, WI 54481 
Ph: (715) 346-1568 - Fax: (715) 346-1498 

Conditional Use Permit Amendment  
Increase Occupancy  

1700 Monroe 
October 31, 2016 

 
Applicant(s): 

TOTC LLC 

Staff: 

Michael Ostrowski, Director 
mostrowski@stevenspoint.com 

Kyle Kearns, Associate Planner 
kkearns@stevenspoint.com 

Parcel Number(s): 

2408-32-4035-10 

Zone(s): 

"B-3" Central Business District 

Master Plan:
Commercial, Office, Multi-
Family 

Council District: 

District  9 – McComb 

Lot Information: 

Effective Frontage: 85 feet 
Effective Depth: 100 feet 
Square Footage: 8,500 
Acreage: 0.19 

Current Use:  

Multi-Family 

Applicable Regulations: 

23.01(16) and 23.02(2)(c) 

Request  

Request from TOTC LLC for a conditional use permit to increase residential 
occupancy at 1700 Monroe Street (Parcel ID 2408-32-4035-10). 

Attachment(s) 

1. Application 
2. Site Plan 

Findings of Fact: 

1. The proposed request is to increase the occupancy from 24 to 36.  
2. The property is zoned "B-3" Central Business District. 
3. The existing dwelling license is for 1 unit, 24 occupants, and 6 parking 

spaces. 
4. Increase occupancy is requested in rooms large enough to have two 

occupants. No addition or significant remodeling is proposed.  
5. Bathrooms would be required and added per building code to 

accommodate the increase occupancy.  

Staff Recommendation 

After review, the property has had injurious effects on the neighborhood, 
given the incidents occurring on site regularly.  Given this, and the fact that 
the property has already been operating out of compliance with the number 
of occupants, staff would recommend denying the request to increase 
occupancy at this time.  If proactive steps can be made to decrease the 
number of disturbances at the property, and the property comes back into 
current compliance with current city ordinances, staff would consider a 
review at that time. 
 
The police department has recommended the occupancy not increase over its 
current residence, which exceeds the required 24 occupants as indicated by 
the applicant, citing the increase in incidents and likelihood of continue 
increase with additional occupants.  
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Vicinity Map 

 

Background 

Kurt Orlikowski, representing TOTC LLC, is proposing to increase the occupancy within 1700 Monroe from 24 occupants 
to 36 occupants. The property currently operates as one (1) unit within the building that offers shared bathrooms, 
kitchens, and lounge facilities. Staff researched the facility and history of its current use, while also performing an 
inspection of the property. The applicant has also provided a history of their involvement with the facility which is 
attached. Prior to analyzing the standards of review for the conditional use permit amendment, it is important to 
identify findings from staff’s research. 

Bedrooms exist separate from the shared facilities and are summarized below and on the attached site plan. Occupancy 
is primarily based on room size and access to bathrooms. Note that a few bedrooms have private bathrooms. 
Furthermore, 120 square feet is required in the building code for two occupants. Lastly, the maximum number of 
occupants that can share a bathroom, one (1) toilet, shower, and sink, is eight (8).  
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BUILDING DETAILS & OCCUPANCY ALLOWANCE  

1st Floor (All rooms are large enough to accommodate 2 occupants) 

Room 24 – Private Bath & Kitchenette 
Room 25 – Private Bath 
Room 26  
Room 27 – Private Bath, sink only  
Room 28 

Room 29 – Private Bath & Kitchenette 
Room 30  
Room 31 
Room 32 
Shared Facility Rooms Exist, including 1 full bath

1st Floor Summary =  Maximum occupants based on room size = 18 
   Maximum occupants based on bathrooms = 14 
2nd Floor (Room Sizes Vary) 

Room 1 – Two Occupants 
Room 2 – Two Occupants 
Room 3 – Single Occupant 
Room 4 – Single Occupant 
Room 5 – Single Occupant 
Room 6 – Single Occupant 
Room 7 – Single Occupant 
Room 8 – Two Occupants 
Room 9 – Storage  
Room 10 – Single Occupant 
Room 11 – Single Occupant 
Room 12 – Storage  

Room 13 – Shared Facility / Storage 
Room 14 – Shared Facility / Storage 
Room 15 – Two Occupants 
Room 16 – Single Occupant 
Room 17 – Single Occupant 
Room 18  – Single Occupant 
Room 19  – Single Occupant 
Room 20 – Single Occupant 
Room 21 – Single Occupant 
Room 22 – Two Occupants 
Room 23 – Two Occupants 
Shared Facility Rooms Exist, including 1 full bath

1st Floor Summary =  Maximum occupants based on room size = 25 
   Maximum occupants based on bathrooms = 8 

Upon initial review of the property, the existing occupants (24 max) and bathroom facilities would not meet today’s 
building code standards. However, as the facilities and occupancy number is existing they are allowed to continue. 
Furthermore, the applicant has proposed to install two additional bathroom facilities to serve the existing and proposed 
increase in occupancy, see the attached bathroom plan for storage room 9. Note that building code allows the use of 
shared facilities on adjacent building floors. Therefore, a summary has been provided below regarding the proposed 
bathroom addition, and requested increase in occupancy based on the allowances above.  

TOTAL BUILDING FACILITIES & OCCUPANCY  
Maximum occupants based on room size = 43 
Maximum occupants based on existing bathrooms (2 shared, 3 private) = 22 
Maximum occupants based on proposed & existing bathrooms (4 shared, 3 private) = 38 

***Note that all other applicable building codes need to be met including HVAC, lighting, etc.  

While the above figures seem to allow for the increase in occupancy in relation to the building code, several other 
standards exist regarding the granting of a conditional use permit amendment to increase occupancy. 
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Standards of Review 

1) The establishment, maintenance, or operation of the use will not be detrimental to, or endanger the public 
health, safety, morals, comfort, or general welfare. 

Analysis: The building historically operated at a hotel before being transformed into multi-family housing in the 
1970’s. The building is unique in that it operates as one unit with several shared facilities, bathrooms, kitchens, 
lounges, etc.  The occupancy license for the facility permits a maximum of 24 occupants in one unit. The location 
of the building is also unique as it is located in a transitional area along a main corridor. The lot is small at only 
8,500 square feet.  It is important to note that the building provides rent to underserved populations, with low 
income. 

Findings: The increase in occupancy may be detrimental to the public health and general welfare of the 
surrounding area. The increased density on the small property will increase traffic and activity onsite, however 
density can be set by the Plan Commission and Common Council. While this is likely the largest multi-family 
complex in the neighborhood, the neighborhood consists of single-family, two-family, multi-family, and 
commercial uses.  See standard two below regarding incidents on the premise.  

2) The use will not be injurious to the use and for the purpose already permitted; 

Analysis: Maximum occupancy in the property is 24, which was likely due to the amount of bathrooms to serve 
the occupants during the buildings change in use. A request has been made to increase occupancy which will 
require the addition of bathroom facilities. It is important to note that the applicant has indicated occupancy has 
exceeded 24 at times and currently is above the number. With all conditional use permit renewals or 
amendments, Community Development and Police Department records are reviewed. Community Development 
Department records for the last five years indicate no complaints have been made or received regarding the 
property. Police Department records indicate that several incidents have occurred on the premise over the last 3 
years, 15 in 2014, 32 in 2015, and 29 to date in 2016. In 2016, these incidents range from, disturbances, open 
intoxication, and littering, to welfare checks, car fire, and police impersonation. Other civil matter incidents exist 
such as vehicle crashes, child custody, and vehicle repossession.  

Findings: While this building assists in providing shelter to those who may otherwise be unable to afford 
housing, leaving them homeless, an occupancy increase may also increase the incidents on site. Many of the 
incidents above can have a negative impact on the neighborhood, especially given the number and type of 
incidents. Incidents in the past few years have increased, likely due to increase in residents.  It is also important 
to recognize that too many residents within a small environment may reduce the capability for a productive 
transitional residence, but rather a confined, confrontational environment.   

3) The establishment of the use will not impede the normal and orderly development and improvement of the 
surrounding property for uses permitted in the district; 

Analysis: The surrounding area is primarily developed. Redevelopment has recently occurred surrounding the 
site, and several properties are candidates for development.   

Findings: Again, as occupancy is increased, incidents on site may also increase which can lead to more crime 
and/or incidents on neighboring properties.  Furthermore, the neighborhood aesthetics are reduced as noise 
and traffic increases. Additionally, any increase in incidents described in standard two may deter redevelopment 
and reinvestment in the area which has recently seen redevelopment and a rezoning change to spark 
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redevelopment.  However, as previously mentioned, this multi-family use in particular helps to stabilize citizens 
who may be struggling financially, or with other problems. 

4) The exterior architectural appeal and functional plan of any proposed structure will not be at variance with 
either the exterior architectural appeal and functional plan, and scale of the structures already constructed or 
in the course of construction in the immediate neighborhood or in the character of the applicable district so as 
to result in a substantial or undue adverse effect on the neighborhood; 

Analysis: No exterior renovation or remodeling is requested as part of the increase occupancy.  The applicant 
has proposed to add two additional interior bathroom facilities in storage room 9, see attached plans. 

Findings: The applicant has also identified that increasing the occupancy will allow for property improvements 
overtime that would otherwise not occur, as the rents garnered are not enough to perform large cost building 
improvements. 

5) Adequate utilities, access roads, drainage and/or necessary facilities have been, or are being, provided; 

Analysis: Utilities currently exist to serve the site. A driveway from Church Street and from a nearby public 
parking lot to the south. No changes to parking is proposed, as the B-3 Zoning District does not require parking.   

Findings: This standard is met. 

6) Adequate measures have been, or will be, taken to provide ingress and egress so designed as to minimize 
traffic congestion in the public streets; 

Analysis: Ingress/Egress will not change to the site.  

Findings: More occupants in the site suggests that more vehicles will also be on the premise or in nearby public 
parking lots. 

7) The proposed use is not contrary to the objectives of any duly adopted land use plan for the City of Stevens 
Point, any of its components, and/or its environs. 

Analysis: The proposed use would be within the "B-3" Central business District.  This district is established to 
provide a single contiguous district encompassing the central business district or downtown area which will 
encourage primarily retail uses and a variety of supporting uses. This district is intended to help implement the 
community’s specialized development goals and planning principles, for the CBD, particularly the development 
and maintenance of the downtown area as a specialized pedestrian-oriented shopping and community center.  

Findings: The property was recently rezoned to this category as the neighborhood resembled that of the 
downtown. Furthermore, the rezoning would allow for redevelopment and uses that may have been 
nonconforming previously or did not meet the zoning requirements. The use is appropriate within the district. 

8) The use shall, in all other respects, conform to the applicable regulations of the district in which it is located, 
except as such regulations may, in each instance, be modified pursuant to the recommendations of the Plan 
Commission. 

Analysis: The total bedrooms (28) within the facility requires a minimum lot size of 40,380 square feet as 
identified within the zoning ordinance, however the lot is only 8,500 square feet. Minimum lot size 
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requirements exists to ensure proper density on site that doesn’t create adverse impacts on surrounding 
developments.  

Findings: Plan Commission and Common Council may determine the lot area and density of developments 
requiring conditional use permits. Note the property is less than ¼ of what is outlined for minimum lot size in 
the zoning ordinance.  

9) The proposal will not result in an over-concentration of high density living facilities in one area so as to result 
in a substantial or undue adverse effect on the neighborhood, on the school system, and the social and 
protective services systems of the community. 

Analysis: This request is for one unit/building with 36 occupants, where 24 occupants currently exist in one unit. 
A few surrounding properties are licensed for multi-family. Several other mixed use building exist within the 
vicinity with commercial on the first floor and residential above. Outward from the premise exists both single 
and two-family residential uses.    

Findings: Multi-family at this large scale is rare within the neighborhood. While multi-family and apartments 
specifically exist in the neighborhood, the majority of the adjacent uses are commercial in nature. Furthermore, 
the property in question is surrounding by public parking lots or streets which act as a buffer between 
neighboring properties. One commercial establishment exists directly north of the building. The increase in 
occupancy may create an over-concentration of high density living facilities in the area.  When reviewing the 
Police Department records, increases in occupancy may increase incidents for protective services and thereby 
have an adverse effect on the neighborhood. 

10) Principal - Applications for exclusive multifamily residential uses: The view from the street should maintain a 
residential character. The view should be dominated by the building and not by garages, parking, mechanical 
equipment, garbage containers, or other storage. 
 
Analysis: The building is existing, no exterior changes are proposed  

Findings: N/A 

11) Access to the site shall be safe. 

Analysis: The development takes access from Church Street and the neighboring parking lots. No changes to 
access are proposed.   

Findings: N/A 

12) There shall be adequate utilities to serve the site. 
 

a. The Public Works Director, Police Chief, and Fire Chief shall determine whether there is adequate 
sanitary sewer, potable water, storm drainage, street capacity, emergency access, public protection 
services, and other utilities to serve the proposed development. They shall review the plan to ensure 
safety and access for safety vehicles. 

Analysis: Utilities currently exist to serve the site.  

Findings: N/A   
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13) The privacy of the neighboring development and the proposed development shall be maintained as much as 
practical. Guidelines: 

 
a. Mechanical equipment including refuse storage shall be screened from neighboring properties. 

Analysis: Existing refuse containers are located east of the building and are not screened.  

Findings: Staff would recommend that refuse storage be screened with fencing complimenting the 
primary structure building materials. A site plan and refuse storage details shall be submitted to the 
Community Development Department to be reviewed and approved by staff.  

b. Lighting shall be located to minimize intrusion onto the neighboring properties. 

Analysis: Sources of onsite lighting are unknown.   

Findings: Given the property’s proximity to the main thoroughfare, Church Street, and public parking 
lots, lighting is likely adequate for the site.  

c. Sources of noise shall be located in a manner that minimizes impact to neighboring properties. 

Analysis: The request is for an increase to occupants in a multi-family residential apartment building. 

Findings: While noise may increase given the increase in occupants, the property is within a commercial 
mixed/use area on a heavily traveled corridor. Noises created by the increased occupancy should be 
minimal unless an incident occurs as previously identified in review standard three.  

14) Principal - Applications for exclusive multifamily residential uses. Landscaping shall be provided or existing 
landscape elements shall be preserved to maintain a sense of residential character, define boundaries, and to 
enhance the sense of enclosure and privacy. 

Analysis: No physical changes are proposed to the building or property. A majority of the property is impervious 
surface.  

Findings: N/A 
 

After review, the property has had injurious effects on the neighborhood, given the incidents occurring on site regularly.  
Given this, and the fact that the property has already been operating out of compliance with the number of occupants, 
staff would recommend denying the request to increase occupancy at this time.  If proactive steps can be made to 
decrease the number of disturbances at the property, and the property comes back into current compliance with 
current city ordinances, staff would consider a review at that time. 
 
The police department has recommended the occupancy not increase over its current residence, which exceeds the 
required 24 occupants as indicated by the applicant, citing the increase in incidents and likelihood of continue increase 
with additional occupants.  
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How will the proposed development reinforce the existing or planned character of the neighborhood? (Use additional pages if necessary) 

r/\,Q.) l/"\/µ- '(:.WJ<,vtJ 

Outline steps that will be taken to reduce any negative impacts on adjacent property. (Use additional pages if necessary) 

V\,U \ Afc.v'f- t:W}...IAf 

Current Zonin11 Surrounding Subject Property 

North: South: 

East: West: 

Current Land Use Surrounding Subject Property 

North: South: 

East: West: 

EXHIBITS 
Owner Information Sheet D Additional Exhibits If Any: 

Letter to District Alderperson D 
Maps (vicinity, zoning, floodplains, wetlands others as requested by staff) D 
Site Plan (designating primary, side, and service street frontages) D 
Building Elevations D 
Parking Plan (Location, number of spaces, reductions, and design and landscaping) D 
Street Plan with Cross-sections D 
Utility Plan D 
Landscape Plan (including any equivalent alternative landscaping requests) D 
Stormwater Plan D 
Outdoor Lighting Plan (location of fixtures, illumination levels) D 

CERTIFICATION AND SIGNATURE 
By my signature below, I certify that the information contained in this application is true and correct to the best of my knowledge at the time of the application. I 
acknowledge that I understand and have complied with all of the submittal requirements and procedures and that this application is a complete application submittal. 
I further understand that an incomplete application submittal may cause my application to be deferred to the next posted deadline date. 

Signature of Applicant Date Signature of Property Owner(s) Date 

Application for a Conditional Use Permit Page 2 of 2 



To: City of Stevens Point 

 

Re: Conditional use permit 

 

In 1992, I was working with the Salvation Army to find a place to live. I just came off of 2 years of 
recuperating from a car accident, I donated a kidney to my brother, completed an Associate degree 
from Midstate Tech and I established a relationship with my 6 year old daughter. I ended up with a ton 
of medical debts, child support payments, which were past due, and student loan debt. I asked for help 
from various government and nonprofit agencies and exhausted them all. The Salvation Army worked 
with me to get a budget that I could afford along with a plan to pay back all my debts. They let me know 
that I couldn’t stay there anymore and it was time for me to get a place of my own. I worked 2 jobs and 
after everyone else took out their deductions, I made about $1.92 an hour. The only housing option I 
had at the time was The Memorial Park Hotel (Turn of the Century). I quickly negotiated rent for 
cleaning and maintenance duties and took care of those in my “spare time”. When the manager was 
arrested and jailed, the owner asked me to take over and manage the property. In 1994, I purchased the 
building on land contract and by 1996, I was working with a bank to buy the property. If I ran credit and 
background checks on everyone like a traditional landlord would do, I would have no renters. I wanted 
to help people who were trying to help themselves. Past mistakes and errors in judgement can be left in 
the past if someone has a clean, warm safe place to live in. The first thing I did was set down a list of 
rules that everyone had to follow. There really wasn’t any rules at that time except pay your rent. The 
result was that half the people either moved out or were evicted. The reputation of the property at the 
time was so bad, no one would move in. I stuck it out and slowly the empty rooms were replaced by 
more responsible tenants. The tenants that moved in understood the need for rules. I started working 
with local law enforcement and the corrections department to help monitor the tenants at risk and as a 
result, police involvement with the property went down considerably. I reached out to those same 
government and nonprofit agencies that helped me in the past and let them know that I would work 
with them to help out their clients. The reasons that tenants live there are as different as they are. Some 
can’t sign long leases. Some are trying to get their lives back on track. Some are just trying to save 
money. Every one of my tenants understands that my door is open if they need to talk. My own 
mistakes and experiences of the past could now be used to help others. 
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Administrative Staff Report 

 
Department of Community Development 

1515 Strongs Avenue, Stevens Point, WI 54481 
Ph: (715) 346-1568 - Fax: (715) 346-1498 

Conditional Use Permit  
Construct Apartments 
3600 Doolittle Drive 

October 31, 2016 

 
Applicant(s): 

Igna Real Estate & Investments 
LLC 

Staff: 

Michael Ostrowski, Director 
mostrowski@stevenspoint.com 

Kyle Kearns, Associate Planner 
kkearns@stevenspoint.com 

Parcel Number(s): 

2408-27-2300-32 

Zone(s): 

"R-4" Multiple Family l 
Residence District 

Master Plan: 
Multi-Family 

Council District: 

District  8 – Dugan 

Lot Information: 

Effective Frontage: 637 feet 
Effective Depth: 121 feet 
Square Footage: 46,937 
Acreage: 1.07 

Current Use:  

Vacant 

Applicable Regulations: 

23.01(16) and 23.02(1)(f) 

Request  

Request from Igna Real Estate & Investments LLC for a conditional use permit 
to construct an apartment building at 3600 Doolittle Drive (Parcel ID 2408-27-
2300-32).   

Attachment(s) 

1. Application 
2. Site Plan 
3. Renderings 

Findings of Fact: 

1. The proposed request is to construct a 12-unit, 36-bedroom, 2-story 
apartment complex. 

2. The property is zoned "R-4" Multi-Family I Residence District. 
3. Multi-family is a conditional use within the district. 
4. The applicant also owns the adjacent multi-family developed 

property.  

Staff Recommendation 

Based on the findings below, staff would recommend approval of the 
Conditional Use Permit to construct an apartment complex with the following 
conditions: 

1. Applicable building codes shall be met and applicable permits 
obtained.  

2. The maximum number of units shall be 12 with a maximum number 
of 36 bedrooms. 

3. The driveway entrance shall be curbed. 
4. A masonry or metal component shall be incorporated or wrapped 

around the pillars and railings of for the overhangs/patios/porches.  
Such materials shall be approved by the Community Development 
Department. 

5. A more detailed landscaping plan identifying existing landscaping 
shall be submitted and approved by the Community Development 
Department.  If existing screening is ever removed or reduced, new 
screening in the form of landscaping or fencing shall be installed to 
entirely screen the parking area as required.  
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6. Bicycle parking shall be installed at a rate meeting the applicable 
requirements outlined in the zoning ordinance. 

7. Snow shall be removed from the site, or stored in a location that it 
will not negatively impact parking, vehicular circulation, or adjacent 
properties. 

8. Similar screening as proposed shall be installed where indicated on 
the site plan below.  

 
9. Sidewalks shall be installed on the entirety of the property abutting 

the streets, meeting all applicable design requirements to be 
reviewed and approved by the director of public works.  The 
sidewalks shall connect to the internal sidewalks as shown on the 
proposed plan. 

10. The refuse enclosure shall be constructed of the materials that 
complement the main materials used on the main building, 
including the masonry brick as a main component of the design.  
The applicant shall submit details regarding the refuse storage to be 
reviewed and approved by the Community Development 
Department. 

11. A lighting plan showing light intensity shall be submitted to be 
reviewed and approved by the Community Development 
Department. 

12. A stormwater plan shall be submitted for review and approval by 
the Utility Department and/or the Public Works Department. 

13. The applicant shall pay the required park fee per unit to the City. 
14. Minor modifications may be approved by staff. 
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Vicinity Map 

 

Background 

Igna Real Estate & Investments LLC is proposing to construct a 12-unit, 36-bedroom, 2-story apartment building on 
Doolittle Drive. Each unit will offer 3-bedrooms and 1.5 baths. Six units will exist on the first floor, with six on the second 
floor.  Furthermore, units will include furnished kitchens, full bathrooms, and private balconies / patios. Parking for the 
units will be open-air in a 29 stall parking lot. The main façade will consist of vinyl siding and brick and will have 
architectural characteristics such as porches, dormers, window shutters, and trim and fascia. Further building details are 
below. 

12-Unit Apartment Complex Details

Two-Story 
36 Bedrooms (3 bedroom/unit) 
6 Units per floor 
Parking: 29 Stalls (2 Handicap) 

Shared/Common Entrance 
Patios / Decks 
Building Footprint: 8,172 square feet 
Total Square Feet: Approx. 16,000 
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Finishing Materials: Masonry brick, vinyl siding, & shingled roof

Standards of Review 

1) The establishment, maintenance, or operation of the use will not be detrimental to, or endanger the public 
health, safety, morals, comfort, or general welfare. 

Analysis: The current parcel is vacant. Multi-family apartments, commercial uses, and single-family residences 
exist within the direct vicinity of the property. Specifically, apartments exist to the east, commercial to the west 
and single family residence to the south and north.  

Findings: The establishment of this use should not be detrimental to the public, as the use will be located 
adjacent to multiple family uses. Furthermore, the proposed use and building mimic the existing apartments 
within the neighborhood, specifically those directly east under the same ownership.  A multiple family 
development seems to be the most appropriate use because of the surrounding uses.  

2) The use will not be injurious to the use and for the purpose already permitted; 

Analysis: This area has a mix of uses as described above. Multiple family primarily exists directly adjacent to the 
site to the east. Single family residences exist to the south along Wilshire Boulevard and some single family also 
exist on Stanley Street. Directly west exists a gas station and convenience store, and other commercial uses 
along Stanley Street.   

Findings: A multi-family apartment complex should not be injurious to the uses already existing and permitted in 
this area. Given the exposure of the site and its frontage on three streets, the property is really only conducive 
to multi-family or commercial uses. Furthermore, given the unique shape of the lot, commercial uses may 
somewhat be impeded by access which has been required from Doolittle Drive. Furthermore, the building is 
fronted north, along Stanley Street which allows the parking area and proposed screening to create a buffer 
from the southern residential.  

3) The establishment of the use will not impede the normal and orderly development and improvement of the 
surrounding property for uses permitted in the district; 

Analysis: The building will be located on one parcel just over one acre in size that is primarily surrounded by 
development.  A few vacant lots exist within the vicinity of the site to the east and southeast.  

Findings: Vacant property to the east and southeast is likely to develop as multi-family or duplexes given the 
layout and surrounding development. The proposed project may promote additional development in the future 
along Doolittle Drive and Stanley Street.  Note again that the developed property to the east, apartments, are 
owned by the applicant. 

4) The exterior architectural appeal and functional plan of any proposed structure will not be at variance with 
either the exterior architectural appeal and functional plan, and scale of the structures already constructed or 
in the course of construction in the immediate neighborhood or in the character of the applicable district so as 
to result in a substantial or undue adverse effect on the neighborhood; 

Analysis: The proposed building incorporates some architectural building elements such as dormers above 
entrances, patios, and porches, along with brick and vinyl. Multiple windows and doors along the façade exist as 
well with shutter and grid inserts (see attached renderings).  Construction materials will include concrete, wood, 
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vinyl siding, metal fascia, and brick. Again, porches will have functional overhangs, under which will exist a 
concrete walk and landscaping. Four common entrances will exist into the facility, also under dormers.  

Findings: There are a variety of architectural styles within this area, most multi-family however incorporate a 
two-story building design. The existing multi-family developments to the east are of a plain design that 
somewhat resembles the proposed building. While the applicant is proposing a similar style as the neighboring 
buildings, the finishing materials differ slightly. Brick is proposed to wrap around the entire building below the 
first floor windows, but also along the entire façade between the primary entrances on the east and west 
elevations. Other elements such as dormers, porches, and window shutters add character to the building. The 
proposed building size, finishing materials, and other building features should not be at variance with the 
surrounding buildings.   Given that the treated wood can degrade fairly quickly compared to the rest of the 
building and presents an unfinished look, staff would recommend a masonry or metal component shall be 
incorporated or wrapped around the pillars and railings of for the overhangs/patios/porches.  Such materials 
shall be approved by the Community Development Department. 

 

 

 

5) Adequate utilities, access roads, drainage and/or necessary facilities have been, or are being, provided; 

Analysis: Utilities exist surrounding the developments. A driveway is proposed off of Doolittle Drive on the south 
side of the property to serve the development. The driveway is positioned approximately 75 feet from the 
intersection of Doolittle Drive and Wilshire Boulevard.  The driveway provides immediate access to open-air 
parking. Drainage is proposed in a stormwater detention area on the northeast side of the property.  

Findings: Staff would recommend a stormwater plan shall be submitted for review and approval by the Utility 
Department and/or the Public Works Department. 

6) Adequate measures have been, or will be, taken to provide ingress and egress so designed as to minimize 
traffic congestion in the public streets; 

Analysis: Ingress/Egress will occur on Doolittle Drive via one driveway. The driveway is situated as far east as 
possible to allow for adequate spacing for the nearby intersection. No driveway exists across from the proposed 
site.  

Findings: The driveway is an adequate distance from the adjacent intersection and should not cause congestion 
in this area.  Staff would recommend that the driveway entrance be curbed to ensure its longevity and to 
prevent it widening into the landscaped area. 
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7) The proposed use is not contrary to the objectives of any duly adopted land use plan for the City of Stevens 
Point, any of its components, and/or its environs. 

Analysis: The proposed use would be within the "R-4" Multiple Family I Residence District.  This district is 
established to provide a medium density, mixed residential district intended to provide a transition between 
lower density detached housing areas and more intense non-residential land usage consistent with the City's 
Comprehensive Plan. The City's Comprehensive Plan identifies the area to develop as multi-family residential.  

Findings: The proposed use is appropriate for the intent of the "R-4" district, as multi-family residential exists to 
the east and southeast, and commercial uses exists to the east and north along Stanley Street.  This standard is 
met. 

8) The use shall, in all other respects, conform to the applicable regulations of the district in which it is located, 
except as such regulations may, in each instance, be modified pursuant to the recommendations of the Plan 
Commission. 

Analysis: Building setbacks, minimum lot size and a majority of other zoning code regulations are met. 
Landscaping and parking lot screening requirements may not be met, as existing woods and shrubs are proposed 
to screen much of the parking lot. 

Findings: The property owner is requesting to utilize existing trees and shrubs on site to screen the parking area.  
A landscaping plan has been submitted showing new landscaping around the parking lot and building. Staff 
would recommend similar screening as proposed below be installed where indicated on the site plan.  

 

Furthermore, staff would recommend that a more detailed landscaping plan be submitted outlining the existing 
landscaping to make sure it meets ordinance requirements.  If it does, in the future if existing screening is ever 
removed or reduced, new screening in the form of landscaping or fencing shall be installed in its place to entirely 

Screening Required 
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screen the parking area as required.  Lastly, staff recommends bicycle parking be installed at a rate meeting the 
applicable requirements outlined in the zoning ordinance.  

9) The proposal will not result in an over-concentration of high density living facilities in one area so as to result 
in a substantial or undue adverse effect on the neighborhood, on the school system, and the social and 
protective services systems of the community. 

Analysis: This request is for 12, three-bedroom units in one apartment complex, totaling 36 beds.  Several 
adjacent multi-family use properties exist near the property in question. Commercial uses also exist within the 
neighborhood, as do single family uses.     

Findings: Although several multi-family use properties exist within the vicinity, only one is of great intensity, 
located east on Doolittle Drive and Green Avenue. The majority are similar to the proposed building, offering 6-
12 units and open-air parking.  While the majority of Doolittle Drive is multi-family developments, several of 
them are accessed from private drives, and therefore are situated north, closer to Stanley Street.  Based on the 
findings above, and the property characteristics, staff does not feel that this proposal will create an over-
concentration of high density living facilities within the immediate area. Again, the property's surrounding uses, 
primarily less intense multi-family, still will most likely deter development of single-family homes on the 
property.  Additionally, the size and shape of the parcel does not favor single-family or commercial 
development.  

10) Principal - Applications for exclusive multifamily residential uses: The view from the street should maintain a 
residential character. The view should be dominated by the building and not by garages, parking, mechanical 
equipment, garbage containers, or other storage. 
 

a. Parking should not be located in the front yard. 

Analysis: Parking is proposed on the south side of the property. The property has several frontages, 
along Doolittle Drive, Wilshire Boulevard and Stanley Street, which make all sides a street yard.  The 
building exists closer to Stanley Street, leaving the parking nearest Doolittle Drive and creating a gap or 
buffer between residences to the south. Existing landscaping is proposed to screen the parking stalls 
from Doolittle Drive.  

Findings: The views from the streets will vary given the street viewed from. The building is positioned 
appropriately onsite, closer to the main thoroughfare Stanley Street, and therefore parking is 
appropriate as well. 

b. Parking should be visually screened from street view and from neighboring properties. 

Analysis: The plan identifies existing vegetation to remain to screen the parking lot on several sides. 
New landscaping is proposed primarily on the east side of the property.  

Findings: See findings in standard eight (8) above regarding landscaping and screening. 

c. Building should face their main facade toward the street. 

Analysis: The building's main façade faces east and west.  

Findings: The parcel configurations make it nearly impossible to face main façades towards Stanley 
Street, as meeting setbacks and providing maximum building coverage ratios would likely increase floor 
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height and add significant costs. Furthermore, the current positioning of the building matches others 
within the vicinity, both multi-family and commercial uses.   

d. In cases where the main facade of the building cannot face the street, the portion of the building 
facing the street shall be developed in such a manner that the street-façade is developed using 
architectural elements like roof lines, windows, and architectural detailing to make the street facade 
look harmonious in scale, massing, proportion, and building form with other residential structures.  
(Blank walls facing the street and windows of less than 36 inches vertical are not normally 
acceptable.) 

Analysis: See the above standard and standard four (4). 

Findings: This standard is met. 

e.  A minimum of 25% of the façade shall be covered with masonry or decorative block. Exterior 
insulation and finish systems (EIFS) may be considered to satisfy this requirement if park of an overall 
architectural design scheme.  

 Analysis: Brick is proposed to wrap around the entire building below the first floor windows, but also 
along the entire façade between the primary entrances on the east and west elevations.  

Findings: This standard is met.  

11) Access to the site shall be safe. 

Analysis: The development takes access from Doolittle Drive via a single driveway. The driveway is 
located as far east as possible to ensure adequate spacing is provided from the intersection of Doolittle 
Drive and Wilshire Boulevard.  

Findings: The proposed driveway should not impede the nearby intersection or negatively impact and 
adjacent driveways. The City engineer has reviewed the site plan and approved the driveway locations.  

12) There shall be adequate utilities to serve the site. 
 

a. The Public Works Director, Police Chief, and Fire Chief shall determine whether there is adequate 
sanitary sewer, potable water, storm drainage, street capacity, emergency access, public protection 
services, and other utilities to serve the proposed development. They shall review the plan to ensure 
safety and access for safety vehicles. 

Analysis: Utilities exist surrounding the development to adequately serve the site, including fire 
hydrants to serve the fire department. Sidewalks are proposed as part of the development and sidewalk 
currently exists on the north side along Stanley Street.  

Findings: This standard is met. While sidewalks are proposed as part of the development staff would still 
recommend the following condition: Sidewalks shall be installed on the entirety of the property abutting 
the streets where they do not already exist, meeting all applicable design requirements to be reviewed 
and approved by the director of public works.  The sidewalks shall connect to the internal sidewalks as 
shown on the proposed plan. 
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13) The privacy of the neighboring development and the proposed development shall be maintained as much as 
practical. Guidelines: 

 
a. Mechanical equipment including refuse storage shall be screened from neighboring properties. 

Analysis: The refuse enclosure is located on southwest side of the property near the driveway. While a 
refuse enclosure is shown on the site plan, specific details regarding its construction and size are 
unknown.  

Findings: Staff would recommend that the enclosure complement the materials used on the main 
building, including mainly utilizing a masonry component of the design.  Furthermore, the applicant shall 
submit details regarding the refuse storage to be reviewed and approved by the Community 
Development Department.  

b. Lighting shall be located to minimize intrusion onto the neighboring properties. 

Analysis: A lighting plan has not been provided.  

Findings: Staff would recommend the submittal of a lighting plan including light intensity, to be 
reviewed and approved by the Community Development Department.   

c. Sources of noise shall be located in a manner that minimizes impact to neighboring properties. 

Analysis: The request is for a multi-family residential use. 

Findings: It is not anticipated that significant noise will be created with this request. 

14) Principal - Applications for exclusive multifamily residential uses. Landscaping shall be provided or existing 
landscape elements shall be preserved to maintain a sense of residential character, define boundaries, and to 
enhance the sense of enclosure and privacy. 
  

a. All site plans shall at a minimum meet the guidelines contained in the parking setback landscaping 
standards. 

Analysis: Site plan review has occurred in previous standards of review.  

Findings: See the findings standards above.  

b. In addition, at least one tree per dwelling unit shall be planted outside the parking screening area  
(minimum size of the tree at planting shall be 1.5 inch caliper) 

Analysis: The site is currently fully wooded. 

Findings: Nearly a quarter of the trees are proposed to remain on site to act as screening for the parking 
lot and building.  

c. In addition, at least one plant for each 30 inches of building facing the street shall be planted.  The size 
of the plants shall be a minimum of 18 inches at the time of planting.  The planting may be relocated 
to other portions of the site. 
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Analysis: Vegetative landscaping is existing and proposed to screen the parking lot. A landscaping plan 
has been provided.  

Findings: See findings on standard eight (8) above.  

d. Adjustments to the above requirements may be made to recognize existing landscape elements 
preserved on the site. 

Analysis: The property is currently wooded and the development will maintain several trees.  

Findings: This standard is met. 

 

Based on the findings above, staff would recommend approving the conditional use permit to construct the apartment 
complex as proposed with the conditions of approval outlined on page one of the staff report. The development is 
appropriate for the neighborhood and parcel with which it is located.  
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City of Stevens Point 
Community Development Department 

1515 Strongs Avenue, St evens Point, WI 54481 
(715) 346-1567 
(715) 346-1498 

communitydevelopment@stevenspoint.com 
http://stevenspolnt.com 

APPLICATION FOR A CONDITIONAL USE PERMIT 
(Pre-Application Conference Required) 

ADMINISTRATIVE SUMMARY (Staff Use Only) 

Application # I Date Submitted I Fee Required I Fee Paid I 
Assocl;sted Assigned Case 
Applications if Any Manager 

Pre-Application Conditional Use 
Use 0 0 Conference Date Permit Request 

Amend 

APPLICANT/CONTACT INFORMATION 
APPLICANT INFORMATION CONTACT INFORMATION (Same as Applicant? 0) 

Applicant Name lgna Real Estate & Investments LLC Contact Name Nick lgnatowski 

Address Address 6661 Pleasant Dr 

City, State, Zip Stevens Point, WI 54481 City, State, Zip Almond, WI 54909 

Telephone 715-451-0131 Telephone 715-451 -0131 
Fall n/a Fax n/a 

Email ignacorp@Gmail.com Email ignatowskinick@Gmail.com 

OWNERSHIP INFORMATION 
PROPERTY OWNER! INFORMATION (Same as Applicant? 0) PROPERTY OWNER 2 INFORMATION (If Needed) 

Owner's Naroe lgna Real Estate & Investments LLC Owner's Name 

Address 7027 Oak Road Address 

City, State, Zip Vesper, WI 54489 City, State, Zip 

Tefephone 715-451-0131 Telephone 

Fax n.a Fax 

Email ignacorp@gmail.com Email 

PROJECT SUMMARY 
Subject Property Location [Please Include Address and Assessor's Identification Number(s)] 

Parcell I Parcel 2 I Parcel 3 

I I 
Legal Description of Subject Property 

3600 Doo Little 

Designated Future Land Use Category l Current Use of Property 

Multi Family I Vacant land 
Explain the land use and the development proposed for the subject property. Include the time schedule (If any) for development. (Use additional pages If 
necessary) 

To build a 12 unit multi family apartment com pies. Each unit is to be a 3 bed/1.5 bath. Submit all 
necessary prints, forms, and documents before the most recent commission meeting. Be approved 
by the commission meeting. Complete common council meeting. Submit plans to the State of WI. 
submit bids to contractors, and have a designated contractor. Financing is already in place. 
Construction on project would start in March/April of 2017. The project would expected to be finished 
by beginning of August of 2017. 

Application for a Conditional Use Pennit Page 1 of 2 
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· How wlll the.,. dewlooment relriforce the ·ex1st1n2 or planned character of the nel2hborhood? IUse additional - if necessarvl .. 
The character of the nieghborhood would remain the same, and I feel this projext will fit very wel in 
this area of town. This entire area consists of Multi family complexes, this area is good for public 
transportation since the city bus route is next to this property. 

Outline stem that wlll be taken to ,:educe any n~ lmnam: on adlaC!llnt Dropertv. (Use additional ..,..es if necessaNl . -
We will follow all of the local laws, and regulations to make sure everything is done legally. 

CUnent-ZonlngSu~1.1ndln1 Sublect Pro11erty ... ,, 
' ,. ', ,. 

' <. 
.. ) 

. No~: ·· 'South: ; 

.-.. 
East: West: 

Current land Use surrounding SubJecf Property ' ·, 

North: So~: 

East: West: 

EXHIBITS 
Qwner lnformatlon'5heet ·. ,• 0 Adlf!tlona,I Exh,lb~ .. Any: ,. 

.. 
.. ' .., . 

Letter to.District Alde,pe,son " 0 
Maps· (vicinity, zoning, floodplains, wet1,nds others as requested by staff) 0 
Site Plan (designating primary, sfde, and.servfce street frontaps) · 0 
Bul~lng Ele~_9rts ·. 0 
Partdng Plan (l.oaltlon/nuinbe,r. of spaces, reductions, a"4 design arid landscapl"8) . 0 
Street Plan with Cross-sections 

,• 

0 
Utility Plan 0 
Landscape Plan (lncluclll)C any equivalent alternative landscaping requests) 0 
Sti111ri~r Plan . 0 
-Outdoor Ughtlng Plan (location of fixtures, lllumlnation levels) · "' 0 . 

CERTIFICATION AND SIGNATURE 
By my signature below, I certify that the Information contained In this application Is true and correct to the best of my knowledge at the time of the application. I 
acknowledge that I understand and have complied with all of the submittal requirements and procedures and that this application is a complete application submittal. 
I further understand that an incomplete application submittal may cause my application to b d f d d dll d e e erre to the next posted ea ne ate. 

Sl11nature of AppJlcant Date Signature of Property Owner(s) Date < 

~? --
0 ~1~1,t 

Application for a Conditional Use Permit Page2 of2 
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Page 1 of 5 

Administrative Staff Report 

 
Department of Community Development 

1515 Strongs Avenue, Stevens Point, WI 54481 
Ph: (715) 346-1568 - Fax: (715) 346-1498 

Install Mechanical Equipment 
 Conditional Use Permit 

1519 Water Street 
November 1, 2016 

 
Applicant(s): 

 Portage County 

Staff: 

 Michael Ostrowski, Director 
mostrowski@stevenspoint.com 

 Kyle Kearns, Associate Planner 
kkearns@stevenspoint.com 

Parcel Number(s): 

 2408-32-2021-15 

Zone(s): 

 “R-4” Multi-Family l & "R-5" Multi-
Family ll District Residence District 

Council District: 

 District  9 – McComb 

Lot Information: 

 Actual Frontage:  485 feet 
 Effective Depth: 235 feet 
 Square Footage: 59,172 
 Acreage: 1.35 

Current Use: 

 Institutional 

Applicable Regulations: 

 23.01(16) and 23.02(1)(f) 

Request 

Request from Portage County for a conditional use permit and site plan 
review to install exterior mechanical equipment at the Aging and Disability 
Resource Center (Lincoln Center), 1519 Water Street (Parcel ID 2408-32-2021-
15), which is a City owned property.  
 
Attachment(s) 

 Application 
 Pictures  
 Equipment Specifications 

Findings of Fact: 

1. The proposed request is to install a natural gas powered generator on 
the exterior of the building. 

2. The property is zoned "R-4" Multi-Family Residence District. 
3.  The property is owned by the City of Stevens Point and leased to 

Portage County. 
4. Improvements on City property require plan commission review.  

Additionally, institutional community center, senior center, youth 
center or library is a conditional use. 

Staff Recommendation 

Based on the findings below, staff would recommend approval of the 
conditional use permit to install mechanical equipment as proposed, subject 
to the following conditions:  

1. Applicable building permits shall be obtained. 

2. If the existing screening is ever removed or reduced, new screening in 
the form of landscaping or fencing shall be installed in its place to 
entirely screen the unit during all times of the year. 
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Vicinity Map 

 

Scope of Work 

Portage County is requesting to install an electric generator 
on the northeast exterior of the Aging Disability and 
Resource Center (Lincoln Center).  The generator is a 35KW 
natural gas powered electric generator and will be situated 
on an existing concrete slab. The generator is proposed on 
the northeast façade along Elk Street. The property is owned 
by the City of Stevens Point and furthermore the community 
center use is conditional within the district which requires a 
conditional use permit. 

Note that the Historic Preservation Design Review 
Commission reviewed the request on November 2, 2016. 

Generator Specifications  
Height: 40.9 inches (3.4 feet) 
Dimensions: Length = 76 inches (6.3 feet) Width = 34.5 inches (2.875 feet) 

Equipment Location 
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Standards of Review 

1) The establishment, maintenance, or operation of the use will not be detrimental to, or endanger the public 
health, safety, morals, comfort, or general welfare. 

Analysis: The current property is used as a community center/senior center. The generator is proposed on the 
northeast side of the property along Elk Street on an existing slab. Existing shrubs exist and provide screening for 
the generator location.  Homes exists across the street and to the south of the property.  

Findings: The establishment of this use should not be detrimental to the public, as the use will be located 
screened and only utilized during power outages.  

2) The use will not be injurious to the use and for the purpose 
already permitted; 

Analysis: This area has a mix of multi-family, two-family, and 
single-family uses, as well as commercial and institutional 
uses. Residential primarily exists directly south of the site, 
where as commercial and institutional exists to the north.  

Findings: The generator should not be injurious to the use and 
for the purpose already permitted. In the event of a power 
failure, the generator will allow the facility to be utilized.  

3) The establishment of the use will not impede the normal and 
orderly development and improvement of the surrounding 
property for uses permitted in the district; 

Analysis: The request is to install a piece of mechanical 
equipment on an existing slab near the existing natural gas 
line serving the building. 

Findings: The installation of the generator should not impede 
development within the neighborhood. 

4) The exterior architectural appeal and functional plan of any 
proposed structure will not be at variance with either the 
exterior architectural appeal and functional plan, and scale 
of the structures already constructed or in the course of 
construction in the immediate neighborhood or in the 
character of the applicable district so as to result in a 
substantial or undue adverse effect on the neighborhood; 

Analysis: The generator is proposed on an existing concrete 
slab. It is of a simple design (see page 2 details). Exposed wires 
and hoses will likely penetrate the façade to serve existing 
infrastructure.  

Findings: No major changes are proposed to the exterior of the building.  
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5) Adequate utilities, access roads, drainage and/or necessary facilities have been, or are being, provided; 

Analysis: The generator has been placed along this façade as the gas line serving the building exists within this 
vicinity. 

Findings: This standard is met. 

6) Adequate measures have been, or will be, taken to provide ingress and egress so designed as to minimize 
traffic congestion in the public streets; 

Analysis: No changes to ingress and egress are proposed. 

Findings: N/A 

7) The proposed use is not contrary to the objectives of any duly adopted land use plan for the City of Stevens 
Point, any of its components, and/or its environs. 

Analysis: The proposed use would be within the "R-4" Multiple Family I Residence District.  This district is 
established to provide a medium density, mixed residential district intended to provide a transition between 
lower density detached housing areas and more intense non-residential land usage consistent with the City's 
Comprehensive Plan. The City's Comprehensive Plan identifies the area to develop as institutional/government.  

 
Findings: The proposed use is appropriate for the intent of the "R-4" district, as community centers, senior 
centers, and youth centers or libraries are allowed via a conditional use permit. 

8) The use shall, in all other respects, conform to the applicable regulations of the district in which it is located, 
except as such regulations may, in each instance, be modified pursuant to the recommendations of the Plan 
Commission. 

Analysis: The generator is proposed on an existing slab and will be screened from the right-of-way. 

Findings: This standard is met. 

9) The proposal will not result in an over-concentration of high density living facilities in one area so as to result 
in a substantial or undue adverse effect on the neighborhood, on the school system, and the social and 
protective services systems of the community. 

N/A 

10) Principal - Applications for exclusive multifamily residential uses: The view from the street should maintain a 
residential character. The view should be dominated by the building and not by garages, parking, mechanical 
equipment, garbage containers, or other storage. 

N/A 

11) Access to the site shall be safe. 

Analysis: Changes to access are not proposed. 

Findings: N/A 

12) There shall be adequate utilities to serve the site. 
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a. The Public Works Director, Police Chief, and Fire Chief shall determine whether there is adequate 

sanitary sewer, potable water, storm drainage, street capacity, emergency access, public protection 
services, and other utilities to serve the proposed development. They shall review the plan to ensure 
safety and access for safety vehicles. 

Analysis: Utilities exist to serve the site and the generator. As mentioned above, the façade will need to 
be penetrated to run wire and hoses appropriately to serve the generator and facility.  

Findings: This standard is met. 

13) The privacy of the neighboring development and 
the proposed development shall be maintained 
as much as practical. Guidelines: 

 
a. Mechanical equipment including refuse 

storage shall be screened from 
neighboring properties. 

Analysis: The generator is proposed 
behind existing shrubbery, which should 
sufficiently screen the unit. 

Findings: Staff would recommend that if the existing screening is ever removed or reduced, new 
screening in the form of landscaping or fencing shall be installed in its place to entirely screen the unit 
during all times of the year. 

b. Lighting shall be located to minimize intrusion onto the neighboring properties. 

Analysis: No changes to lighting is proposed. 

Findings: N/A 

c. Sources of noise shall be located in a manner that minimizes impact to neighboring properties. 

Analysis: When operating the generator with cause noise, however will only operate during power 
outages, or during times of testing. 

Findings: Noise from the generator will be very infrequent throughout the year. 

14) Principal - Applications for exclusive multifamily residential uses. Landscaping shall be provided or existing 
landscape elements shall be preserved to maintain a sense of residential character, define boundaries, and to 
enhance the sense of enclosure and privacy. 

N/A 

After review, staff would recommend approval of the conditional use permit to install a generator at this location, given 
the existing property characteristics that limit its location and provide existing screening. 
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City of Stevens Point 
Community Development Department 

1515 St rongs Avenue, Stevens Point, WI 54481 
(715) 346-1S67 
(715) 346-1498 

communitydevelopment@stevenspoint.com 
http://stevenspoint.com 

APPLICATION FOR A CONDITIONAL USE PERMIT 
(Pre-Application Conference Required} 

ADMINISTRATIVE SUMMARY (Staff Use Only) 

Application # 

Associated 
Applications If Any 
Pre-Appllcatlon 
Conference Date 

APPLICANT/CONTACT INFORMATION 
APPLICANT INFORMATION 

Applicant Name Portage County 

Address 1462 Strongs Ave 

City, State, z,p St evens Point 

Telephone 715-346-1396 

Fax 

Email neuenfet@co.portage.wi.us 

OWNERSHIP INFORMATION 
PROPERTY OWNER 1 INFORMATION (Same as Apphcanf) 0 ) 

Owner's Name City of Stevens Point 

Address 1516 Strongs Ave 

City, State, Zip Stevens Point 

Telephone 

Fax 

Ema11 

PROJECT SUMMARY 

/6 Fee Required 

Assigned Case 
Manager 
Condi tional Use 
Permit Request 

Fee Paid 

0 

CONTACT INFORMATION (Same as Applicant? Ol 
Contact Name Todd Neuenfeldt 

Address 1462 Strongs Ave 

City, State, Zip Stevens Point 

Telephone 715-346-1396 

Fax 

Email neuenfet@co.portage.wi.us 

PROPERTY OWNER 2 INFORMATION (If Needed) 

Owner's Name 

Address 

City, State, Zip 

Telephone 

Fax 

Email 

Subject Property Location [Please Include Address and Assessor's Identification Number(s)] 
l Parcel 1 I Parcel 2 Parcel 3 

1519 Water Street I I 
Legal Description of Subject Property 

Designated Future Land Use Category -I Current Use of Property 

I Aging Disability R esource C e nter 

Explain the land use and the development proposed for the subJect property. Include the time schedule (if any) for development. (Use addit ional pages 1f 
necessary) 

Portage County, at their expense, is requesting permission to add a 35 KW Natural Gas Powered 
Electric Generator to the Lincoln Center Building, located at 1519 Water Street. This building is 
operated by Portage County as the Aging Disability Resource Center and is owned by the City of 
Stevens Point. The generator will be placed on the East side of the building near the existing Natural 
Gas Service. 

Application for a Conditional Use Permit Page 1 of 2 
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How wlll the proposed development reinforce the existing or planned character of the neighborhood? (Use additional pages if necessary) 

The installation of the generator will have no effect on the development or character of the 
neighborhood. 

Outline steos that will be taken to reduce any negative Impacts on adjacent property. (Use additional pages 1f necessary) 

If deemed necessary plantings or fencing could be installed around the area of the generator. 

Current Zoning Surrounding SubJect Property 

North: South· 

East: West: 

Current Land Use Surroundlng Subject Property 

North. South: 

East: West. 

EXHIBITS 

Owner Information Sheet D Additional Exhibits If Any: 

Letter to District Alderperson 0 
Maps (vicinity, zoning, floodplalns, wetlands others as requested by staff) 0 
S1te Plan (designating primary, side, and service street frontages) 0 
Bu1ldlng Elevations D 
Parking Plan (Location, number of spaces, reductions, and design and landscaping) 0 
Street Plan with Cross-sections 0 

-
Utility Plan 0 
Landscape Plan (including any equivalent alternative landscaping requests) 0 
Stormwater Plan 0 
Outdoor Lighting Plan (location of fnctures, illumlnat1on levels) D 

CERTIFICATION AND SIGNATURE 
By my signature below, I certify that the information contained in this application is true and correct to the best of my knowledge at the time of the application. I 
acknowledge that I understand and have complied with all of the submittal requirements and procedures and that this application is a complete application submittal. 
I further understand that an incomplete application submittal may cause my application to be deferred to the next posted deadline date. 

Signature of Applicant Date Signature of Property Owner(s) Date 

Application for a Conditional Use Permit Page 2 of 2 
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DRAFT PLAN STAFF AGENDA

Page 27 of 44
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SG035 I 5.4L I 35 kW 
INDUSTRIAL SPARK-IGNITED GENERATOR SET 
EPA Cer.:fied Statcnar:; EmergF1cy 

STANDBY POWER RATING 
35 kW, 44 kVA, 60 Hz 

PRIME POWER RATING* 
32 kVJ, 39 kVA, 60 Hz 

CODES AND STANDARDS 
Generac products are designed to the following standards: 

c@us UL2200, UL508, Lil 142, UL498 

Ci] NFPA70, 99, 110,37 
NFPA'. 

NEC700,701, 702,708 

IS09001, 8528, 3246, 7637, 
Pluses #2b, 4 

N IEMA rJE.,'.A !GSiO, t/ G1 , 250, ICS6, AB1 

tJ IBC 2009, CBC 2010, IBC 2012, ASCE 7-05, 
OS pd ASCE 7-10, ICC-ES AC-156 (2012) 

GENERAC' I INDUSTRIAL I 

POWERING AHEAD 

For over 50 years, Generac has led the industry ·.,ith 
innovative design and superior man ufactu ring. 

Generac ensJressuperior qualit1 by de~igni'lg and 
man ufactu ring most of its generator components, in clu ding 
alternators, enclosures and base tan ks, co ntro I systems and 
comm u n 'cations !>oft : •are. 

Generac's gen sets utilize a wide variety of options, 
configurationsand arrangements.allowing usto meet the 
st?ndby po::err.ecdsof practica::y ever, applicc.tion. 

Generac searched globally to ensure the most reliable 
engines power our generators. We choose on ly eng in es that 
have already bee;, proven in he?. \'f-duty ::1 dustria: appl: ::aticil 
under adverse conditions. 

Generac is com 1~1itted to ensuring our customers' servica 
support contir.ues after their generator purchase. 
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SG035 I 5.4L I 35 kW 
INDUSTRIAL SPARK-IGNITED GENERATOR SET 
EPA Cer.:fied Statcnar:; EmergF1cy 

STANDBY POWER RATING 
35 kW, 44 kVA, 60 Hz 

PRIME POWER RATING* 
32 kVJ, 39 kVA, 60 Hz 

CODES AND STANDARDS 
Generac products are designed to the following standards: 

c@us UL2200, UL508, Lil 142, UL498 

Ci] NFPA70, 99, 110,37 
NFPA'. 

NEC700,701, 702,708 

IS09001, 8528, 3246, 7637, 
Pluses #2b, 4 

N IEMA rJE.,'.A !GSiO, t/ G1 , 250, ICS6, AB1 

tJ IBC 2009, CBC 2010, IBC 2012, ASCE 7-05, 
OS pd ASCE 7-10, ICC-ES AC-156 (2012) 

GENERAC' I INDUSTRIAL I 

POWERING AHEAD 

For over 50 years, Generac has led the industry ·.,ith 
innovative design and superior man ufactu ring. 

Generac ensJressuperior qualit1 by de~igni'lg and 
man ufactu ring most of its generator components, in clu ding 
alternators, enclosures and base tan ks, co ntro I systems and 
comm u n 'cations !>oft : •are. 

Generac's gen sets utilize a wide variety of options, 
configurationsand arrangements.allowing usto meet the 
st?ndby po::err.ecdsof practica::y ever, applicc.tion. 

Generac searched globally to ensure the most reliable 
engines power our generators. We choose on ly eng in es that 
have already bee;, proven in he?. \'f-duty ::1 dustria: appl: ::aticil 
under adverse conditions. 

Generac is com 1~1itted to ensuring our customers' servica 
support contir.ues after their generator purchase. 
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GENERAc· I 'N_ousTRIAL I 

GENERATOR ENCLOSURES 

DESCRIPTION 

GENERAC POWER SYSTEMS' generator enclosures provide year-round weather protection for your 
power equipment. Engineered with functionality and value in mind, the enclosure design benefits 
are unique in that the enclosures utilize dimensionally matched components for either a weather 
protective configuration or a sound attenuated/acoustic configuration. With common components 
used between design, modification and on-site upgrades can be accomplished with ease. 

The enclosure design offers several benefits over the "standard enclosures" of other 
manufacturers. Generac's enclosures have been created with the goal of maximizing the 
customer's product performance satisfaction while maintaining the functionality of reducing 
exterior noise levels and discouraging product tampering. 

Although others may require a "premium" for a self-enclosed exhaust system, rugged steel panel 
construction or protective polyethylene washers under all exterior panel fasteners, Generac includes 
these and sever other features on every enclosure configuration. Be sure to compare. Generac 
Enclosures offer additional design enhancement extras that other "standard enclosures" do not. 

I 
I 
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GENERAC" I INDUSTRIAL I 
GENERATOR ENCLOSURES 

Post-Free Twin Doors 
Provide Large, Unobstructed 
Service Access 

Two-Point Door Latch 
System 
Ensures Proper Seal 
Preventing Water Ingress 
and Sound Egress 

Gasket-Free, Interconnected 
Roof Panel Joint 
Drip-Free, Maintenance-Free 

Dense, Closed-Cell Foam Insulation with 
Reflective Silver Mylar Layer 
Improved Sound Attenuation Without 
Damaging Effects From Radiant Heat 
Exposure 

Heavy Gage, Stainless 
Steel, Partial Pin Hinges 
with Nylon Spacers 
Durable, Corrosion-Free, 
Removable Doors 

Lockable Turn and Tuck 
Stainless Steel Latch 
Handle 
Corrosion-Free, Non
Protruding and Secure 
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Not•s1 

I, CONTROL PANEL, <Cl'TIONAL BATTERY CHARGER INSIDE>. 
2. 120V, 20A GrCI I, 2SOV, lSA OUTLET <OPTII»W..), 
3. CONNECTION POINTS FOR COIITRa. \/IRES PROVIDED IN THE LD\I 

VOLTAGE CONNECTION BOX <USE LO\/ VOLTAGE STUB-UP ARCA>. 
•· BATTERY <12 VOLT NEGATIVE GROUND SYST04l, 
!5. HAIN LINE CIRCUIT BREAl<ER <HLCBl, AC LOAD LCADS. 

<DIH£NSIONS HAY VARY PUC TD UNIT CCJNf'JGURAT!DN) 
6,. CCHTCR Dr GRAVITY AND \IE.IGIT MAY DIANGE DU£ TO UNIT OPTic»fS. 

:RVICE CONN(CTlONSt 
NATURAL GAS • 1- 1/-1' NPT rEHALE COUPLING 
DIESEL • N/A 
f DIESEL • N/A 
:AtN • 1/2' NPT CII.WUNG 
~ DRAIN • NIA 

FLEX Pl!'£ DUTLCT • 2.5' 1,0. 
EXHAUST OUTLET • N/A 

nan SEC GENERATOR SIZING GUIDE FOR FUEL PIP[ SIZING TD SUIT AP1'1.!CATION uaH 

8. AUXll.ARY AC COHNECTUJN FOR UHlT OPTIONS AR£ LOCATED IN HIGH VOLTAGE 
CONNECTION BOX, lN...ESS AN CPTIDNAL LOAD CtNTER IS INSTALLED. 

9, EXHAUST PIPES HAY Bt ROTATED TO ALLD\I Hl.FfUR TO POINT OUT TO TH£ 
RIGHT OR LEFT SIDE CF GENERATOR. <MAY NOT APPLY TD ALL UNlTS) 

10. GENERATOR SCT HUST BE INSTALLED SUCH THAT FRESH COOLING AIR !S 
AVAILABLE AND DISCHARGE AIR FROH fl,£ RADIATOR 1S NJT RECIRCU..ATED. 

II, BOTTOH OF" GOIERAT[R sa HUST !£ ENCLC]SED TD PREVENT PEST INTRUSION 
AND RECIRCUI.AT!DN OF DISCHARGE AIR AND/OR !NPRDPER COOL!NG A!R FLOW, 

12, EXHAUST SYSTEM HAXIHUH BACIC PRESSVE • 20' H20. 
13, INSTALL EXHAUST BLANKETS ALONG THIS LINE, 
1-1, CONNECT Tl£ OPEN SET EXHAUST PER Nf'PA 37 
IS. BLANl<ETS SHDLLD NOT COVER OXYGEN SENSOR. 
16. DXYuEH SENSOR HUST BE HOUHTED BET\IEEN ENGIIC OUTLET AND 

SILENCER llf-£T AS SHD\IN. IT ELBO\I IS REOIJ!RED, CIHLY S!NGLE (LBCI\I HAY 
BE USED. 

17. CATALIZED SlLENCER <FOR EPA UNITS> HUST BE MOUNTED [N DESCRIBED PDSmON. 
r AtLJNG TD rOLLOV TH( St INSTRUCTIONS \/HEH INSTALLING A C£RTtf'ICD tf\G]NE IN A 
PIECE or STATIONARY EQUIPMENT V!OLATES F(DER~L LA\/ •O CFR 1068.IOS<b), 
SllBJE.CT TO flNES DR: PENALTlES ~ D£SCRtB£D JH THE CLEAN AlR ACT, 

18. BCL TS OR STUDS USCD TO IOJHT l»IIT TO PAD SHALL B£ 519 - 11 GRADE 5. 
ADDITIONAL NOTES1 

roR VEIGHT AND CENTER OF' GRAVITY DATA SC£ NOTE &, I\ND SHE.E:T 3. 

... 
... ,,....---,--,.-- 122.22] 
l8.lO AlR IIOCT 

DRAll!NG CREATED ,ROM PRO/ENGIN£ER 
30 rtl[ ECO M0Dlf!CAT ION TO BE 
APPLIED TO SOLID MODEL ONLY 

177 m.s,· ,,. 
[37,41) 

OVWLLWTII 

' atG 

n't, 
['6-301 

DVOUU. 
tel1 

ICl1l: 6, ,SKJ:J 3 

OJM I 
atG 

NJIE 6, SHEET 3 

3 

988.2 
(38.91] 

25.5 
lt.OQ] 
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EXHAUST 

909.2 
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Z9 nJ<l 

NOTE 7 
Oll DRAIN PLUG 

<FAR SIDE> 

650 

·iii:~r 
EXIWJST 

675.4 
!Z6.591 

OPEN SET 
EXPAUST 

1087 .• 
C42.8U 

NATURAL GAS lit.ET 
1310 

C51,57l 
LP GAS lit.CT 

1930 
(75.98] 

OVERALL LENGTH 

O~~tr &~~& trO@~ E9~& ~O~@ 
4 3 

E 

LOAD CENTER 
<DUAL C!HCCT~ 
BOX) (ll'TIONAL> 

LO/ID CENTER 
<SINGLE CIJINECTION 
BOX> (IJ>TIONAl.l 

OPTIONAL SECONDARY 
HIGH VOi.TADE 
CIINNECTIOM BOX 

587 !ZJ.1'1 593 !23A1 
It.CB 1£1GHT lD\I \111.TolG[ 

<NOTE 5> STUB UP 

LIFTING EYE 

-~t;~~ 
U.57XZ~l 

Dll4 X 
COG 

NOT[ 6, SHECT 3 

DDOSIOO AA£ DI Kll.LIICTERS U1D£SI 

c ..... s TN( to'>Yl!'lfill ~ nos m"vlMi 
WtslaKt MONSI ICII .::uu1r~ 
Wi' r• ..,.,~ n t· sn,,,.10 vmo.r, 

· a,t',;UITO"Cl.!iCM'\M..•\llrtl!S 

10811142.5'] 
OVERALL 

79Z 131.2'1 CONNECTION 
lilGH \111. TolG[ BOX 1£!GHT 

CDKCT!OH 

TITLE 

GENERAC" 

OPEN SET 
G5.4L 60HZ, SG035, PG032 

SG040, PG036, SG045, PG041 
S_G__05_Q_,_ EGOA 5 

ISSlC DATC 612 ·14 .. ,. ... 
>------ - - --- ----< SIZE J CAGE NO J DIIG NO OJ6865 

2 

ELCCIRIJl,ICAlLr APPRO ( D 
INSft( tw'IHD..'lflLl 

B 
SCALE 

N/A 
0,035 \IT-KG SHEET 

B 

A 
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DRAVING CREATED FROM PRO/ENGINEER 
1D FILE. ECO MODIFICATION TD BE 
APPLIED TO SOL! D HODEL ONL V. 

O~~lf ~[s[s~ uO@~ [Q)~~ ~O~@ 
4 3 

GENERAc· 
TITLE 

DIHENSillffS ARE IN HILLJKETERS CIOCICSJ STUB-UP \ 'IE'w' 
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DISCHARGE AIR 
RADIATIJR ~ tXHAUST 

GJ 

RADIATOR/EXHAUST 
DISCHARGt AIR 

l ! r 
1037,7 
[40.91 

R457 CR181 
TYP (2-PLACtSl \ 

Il1JllR SI/ING \ 

AIR INTAKE (BOTH SIDtS) 

2857.1 Cll2.5] 
llVtRALL LtNGTH 

~AIR DUCT 

3 

R437 CRl721 

r TYP C4-PLACES> 
lllJDR SI/ING 

AIR INTAKE 
<BOTH SIDES> 

AIR DUCT 

___./ L =-= . I ~ - - IRDUCT 

~ - w= 

[,R~T 
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[6.11 

453 [17.8) --+-------------1930 (761-------- - ------453,4 [17,9] 

DRAWING CREATED FROM PRO/ENGINEER 
3D FILE. ECO MODIF" ICA TION ID BE 
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Administrative Staff Report 

 
Department of Community Development 

1515 Strongs Avenue, Stevens Point, WI 54481 
Ph: (715) 346-1568 - Fax: (715) 346-1498 

Site Plan Review  
Construct Addition in PID District 

5700 E.M. Copps Drive 
November 1, 2016 

 
Applicant(s): 

Service Cold Storage LLC 

Staff: 

Michael Ostrowski, Director 
mostrowski@stevenspoint.com 

Kyle Kearns, Associate Planner 
kkearns@stevenspoint.com 

Parcel Number(s): 

2308-01-2100-03 & 2308-01-
2100-05 

Zone(s): 

"PID” Planned Industrial 
Development 

Master Plan: 
Business Park 

Council District: 

District  6 – Slowinski 

Lot Information (parcels combined): 

Effective Frontage: 1310 feet 
Effective Depth: 940 feet 
Square Footage: 1,189,809 
Acreage: 27.3 

Current Use:  

Multi-Family 

Applicable Regulations: 

23.01(16) and 23.02(4)(h) 

Request  

Request from Service Cold Storage, LLC for a site plan review of an expansion 
to the existing cold storage warehouse facility located within the Planned 
Industrial Development Zoning District at 5700 E.M. Copps Drive (Parcel IDs 
2308-01-2100-03 and 2308-01-2100-05). 

Attachment(s) 

1. Application 
2. Site Plan 
3. Rendering 

Findings of Fact: 

4. The proposed request is to install a 30,000 square foot dry-storage 
addition on the northwest side of the building.  

5. The property is zoned "PID" Planned Industrial Development District. 
6. Any changes to the site in the PID District requires site plan review.  
7. This addition is the third phase of the development on the site. 

Staff Recommendation 

Based on the findings below, staff would recommend approval of the request 
subject to the following conditions: 

1. The driveway leading to the new loading docks, along with the loading 
parking zones and any other staging areas to the north shall be hard 
surfaced with concrete or asphalt. 

2. The applicant shall submit an updated site plan showing the hard 
surfaced area to be reviewed and approved by the Community 
Development Department.   

3. The parking and loading area shall be screened from the west which 
should be identified on the site plan/landscape plan. 

4. A landscaping plan shall be submitted to be reviewed and approved by 
the community development department.  
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Vicinity Map 

 

Background 

Service Cold Storage is proposing to construct another addition onto their existing facility. Note that site plan review 
recently occurred for phase two of their cold storage warehouse facility which began in June, 2016 to expand the 
warehouse by nearly 100,000 square feet. This would be their second expansion and includes a 30,000 square foot 
addition onto the northwest part of the existing building. This expansion area will be used for dry good storage rather 
than cold storage. Further details are provided below. 

The original facility was reviewed, approved, and constructed in 2013.  During the original approval, a phase two 
expansion eastward was identified, however specific details were not yet determined for the expansion. Details were 
provided earlier this year and were approved for the phase two expansion which is nearing completion.  This second 
request essentially would constitute a phase three expansion, see expansion details below.  

Service Cold Storage Phase 2 Details: 
Size: Approx. 30,000 square feet 
Dimensions: 100 feet by 303 feet 
Height: Approx. 24 feet 

Materials: Match materials and design on existing 
building 
Loading Docks: 4 

 

It is important to identify that the property is currently zoned Planned Industrial Development District (PID) therefore; a 
rezoning does not need to occur. Site plan review is required given the zoning classification of PID.  The Zoning 
Ordinance states the following: 
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h) "PID" Planned Industrial Development District  

 A Planned Industrial Development is a zoning district that is permitted within the Industrial Districts. The district 
allows flexibility in site design and building type standards approve by the Common Council. 

1. Components of a PID 
A PID approval consists of two separate steps: 

a. Approval of a rezoning and concept plan, by the Common Council; and 
b. The subsequent approval of a preliminary subdivision plat or site plan consistent with the PID 

concept plan by the Planning Commission.  
 

The site plan has been attached and criteria for approving, approving with conditions, or denying the plan have been 
review by below 

Standards of Review 

1. The proposed PID is consistent with the pertinent elements of the City of Stevens Point Comprehensive Plan and any 
other adopted plans.  

Analysis: The City of Stevens Point Comprehensive Plan Identifies this area as extraterritorial and to develop into a 
business or industrial park.  

Findings: This standard is met. 

2. The proposed development meets the requirements of this 
zoning ordinance or is granted a specific deviation by the 
Common Council. 

Analysis: Two parcels exists which encompass the existing 
development. The property owner is currently in the process of 
combining parcels. Setbacks appear to be met, however other 
requirements, specifically parking, are not met. The addition 
will not impede the existing service drive which extends around 
the facility. This drive is currently crushed granite/gravel. This 
phase 3 expansion will connect to the northwest side of the 
existing facility and will mimic the construction, design, and size 
of the original.  

Findings: Staff would recommend requiring the driveway 
leading to the new loading docks, along with the loading 
parking zones and any other staging areas to the north be hard 
surfaced with concrete or asphalt. The applicant shall submit an 
updated site plan showing the hard surfaced area to be 
reviewed and approved by the Community Development 
Department.  In addition, staff would recommend the parking 
and loading area be screened from the west which also should 
be identified on the site plan. 

3. The proposed PID will reinforce the existing or planned character of the area.  

Hard Surface & 
Screening 
Required 
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Analysis: This area for the proposed addition was preserved originally in the event that office, or dry goods 
expansion would occur.  

Findings: The expansion allows for the cold storage warehouse to expand operations and diversify stock. The 
property is already served by utilities and road and the expansion should not negatively affect the character of the 
area or the park.   

4. The site is appropriate for the uses and site design allowed in the proposed PID concept plan.  

Analysis: The plan for the East Park Commerce Center is to create an industrial and business park. The existing 
facility is located in the northwest corner of the park, nearest utilities and roads, as well as, along the railroad. The 
proposed addition will be an extension of the existing facility, matching construction, design, and size of the original.  

Findings: This standard is met. 

5. The PID demonstrates a higher quality of site design that is more sensitive to the surrounding lands, both built and 
natural, than is possible under other available zoning districts.  

Analysis: The original site design allowed for easy expansion to occur, while allowing full perimeter vehicle access, 
adequate onsite drainage, parking, and landscaping.  Note that the stormwater ponds were constructed to 
accommodate greater impervious surface and should be able to handle the proposed expansion.  A landscaping plan 
has not been submitted.  

Findings: Staff would recommend a landscaping plan be submitted as identified in the above conditions. The 
landscaping plan shall identify an extension of the existing landscaping on the south side of the facility. Note that the 
existing access drive will remain and allow emergency vehicles complete access around the building.  

6. Public facilities and services including but not limited to schools, roads, recreation facilities, wastewater treatment, 
and water supply and stormwater facilities are adequate and will not be detrimentally impacted by the development 
or uses in the proposed PID.  

Analysis: The facility exists and is currently served by utilities which should not be detrimentally impacted.  
Furthermore, all other infrastructure is or will be in place to serve the expansion and should not be negatively 
impacted by the development.  

Findings: This standard is met.  

7. The PID will not substantially or permanently injure the appropriate use of adjacent properties.  

Analysis: The site plan accommodates a potential future rail easement, 100 feet along the northern portion of the 
property. Furthermore, the easement could accommodate a spur for the cold storage warehouse and/or a spur to 
neighboring properties to the east. City of Stevens Point property lies to the west, where a transit facility is located.  

Findings: The site plan and development should not injure the use or uses of adjacent properties. 

  

Based on the findings above, staff would recommend approving the site plan for Service Cold Storage to construct a dry 
goods addition (phase three) onto the northwest corner of the existing cold storage warehouse at 5700 E.M. Copps 
Drive with the following conditions: 
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1) The driveway leading to the new loading docks, along with 
the loading parking zones and any other staging areas to the 
north shall be hard surfaced with concrete or asphalt. 

2) The applicant shall submit an updated site plan showing the 
hard surfaced area to be reviewed and approved by the 
Community Development Department.   

3) The parking and loading area shall be screened from the 
west which should be identified on the site plan/landscape 
plan. 

4) A landscaping plan shall be submitted to be reviewed and 
approved by the community development department.  

 

 

Hard Surface & 
Screening 
Required 

Hard SSSururuuuuuuuuurururuuruuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu face & 
Screennniiiiiiiininininiiininiiiiniiiiniiiiiiiiniiiiiiini g 
Requqqqq irrrredeeeeeedededeeeeededeeedeeeedeeeeeeeeeeeee
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City of Stevens Point 

Community Development Department 

1515 Strongs Avenue, Stevens Point, WI 54481 
{715) 346-1567 

(715) 346-1498 
communitydevelopment@stevenspoint.com 

http://stevenspoint.com 

APPLICATION FOR A SITE PLAN REVIEW 
{Pre-Application Conference Is Required for Major and Minor Site Plan Reviews) 

ADMINISTRATIVE SUMMARY (Staff Use Only) 
- I 

.. 

I - I Fee Pai_d I Appll~atlon # Date Submitted Fee Required 

: Ass.oclated . . . . Assigned Case 
~ 

Apptjcatlon·s {If anv) · Manager ' 
Pre-Application -

- Minor Sl~irl'iai,--· -. -EJ~ ~ - MaJorSlte·Plan '"'Tc»iterence Date ' ' · - . -El . ' 

APPLICANT/CONTACT INFORMATION 
-. APPLl<;At,IT INFORMATION · " "<·. CONTACT_INFORMATION (Same as Applicant? 0) . .. .-

Apjillc!ln_t Name - Service Cold Storage LLC - Contact Name '. Les Dobbe - a .. 
"Address - 5700 EM Copps Dr. 

. . 
Aildress . 5700 EM Copps Dr. 

-
Clty;·State, Zfp . Stevens Point, WI 54482 Cjty, State,)lp Stevens Point, WI 54482 

Telephone' 
,:· :,. ~ 715-544-4565 Teleph<>ne 920-915-6161 

Fax ·· '· ·'' .• 

. .:.- .. - Fax· .. . 

Email ,. .. '~ .--, 
ldobbe@servicecold.biz .Email ldobbe@servicecold.biz 

OWNERSHIP INFORMATION 

.. -:P~OP.ERl)' ()WNER OF RECORD l lNF!)RMATION (Same as Ai>~llcant7 (i)~ .PROPERTY.OWNER OF RECORD 2 INFORMATION.(lf Needed) 

9wner's Name . Owne~s Name 
' "'. -. . 

' · Address · Address .. .. . .. . ;; - . . ,. , .. 
Clty,_~t~te, ZI i> . City, State,_Zlp 

. . 
·Telepho11e . - -:'. Telephone -
Fax- - - ,,. ' Fax : 

- .. ' Email .Email 

PROJECT SUMMARY 

,~S~bJect:Properly Location f Pleas·e Include Address and Assessgr'~·l!lentlflcatlon Num,~:er(s)l .. 
.., ·. 

>,c . ,. . 
. - ·. . " - I 

,·. ... Parcel 1 · .: . Parcel 2 .. -
C ,:' ·Parcel 3 

Parcel Combination Parcel 23-0801210003 I 
-L~~al Des.~rlP.tfon of SubJe~t Property 

- ... <, .·, ' 

LOT 1 CSM #10446-47-26 BNG PRT NENWS1 T23 R8;SUBJ AGMT-818368 6.99A 777336-ANNX; 
778831-AOC;CSM 47/26;791257 792275UTIL 

~r~a !)fSu_bJ~ct Property (Acres/Sq Ft) 
.. '• . - .. 

-~. - a • ~ 

< ,, 
, 

• . , 

Approximately 30,300 sq ft 

. Curr_llnt Zo11lng Dlstrlct(s) 
·c . ' > .. - -

,. , ~ .. ,.· ,. 
Planned Industrial Development 

Application for a Site Plan Review Page 1 of 2 
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• C - ; - -.- . - ... . 7 - . . 
· _D!!~lgnat~d _Fut1;1r!! land Use Category .. Current Us~ qf. Property . .• Proposed Use of Property 

Industrial Development Vacant property Storage Facility 
. Desc.r!be'land use and the clevelopmenfproP.osed for the subject P,roperty, Include th_e time ~chedule.(if any) tor development. (U~e addltlonal pages if necessary) 

The current property is vacant and sets directly on the West side of the current Service Cold Storage 
LLC facility. The intention is to utilize the property to build out a NON-REFRIGERATED 30,000 + sq ft 
addition to the existing facility. The placement of the addition would not interrupt the "cold chain" for 
future COLD STORAGE expansions to the EAST. Future cold storage expansions would be an 
extension of the existing infrastructure extending from recently completed PH II of the facility on the 
EAST side. Non-refrigerated expansion to the east side of the facility would adversely affect further cold 
storage development and its appearance and function would be inconsistent with the existing facility . 

Current Zonlng,Surroundlng Subject Property C - , . • • Cc 
r .. . . . " 

Nort!t: Town of Hull · south: Planned Industrial Development 

Eas~:_- :, Planned Industrial Development West: Heavy Industrial - .c C .. .. :" CUJ(entland Use Stirr.~un~lng Subject Property ; 
. .- - -

North: CN Railroad & Agricultural · South: PIO & Agricultural 
East:.·· · PIO & Agricultural West: City Transportation Facility 

EXHIBITS 
. Owner Information Sheet ' .. , .. -' . .. -· D .. .. ·. . .. ., . A~dltlonal Exhibits If Any (list): .. , 
Letter to District Alderperson 

~ C. .. 
D .. 

'.. -
Maps {vli:inlty,_ zoning; floodP.laJns, wetlan_ds Qthers.as requested.by staff) 

, 
D 

. Site Plan (de~lgnatl~g primary: sl_de, and servl~e street fro'!tages) 
·- D 

l3ulldlpg Elevations ' 0 
· Parklng,Plam(l~cation; number of spaces, reductions, and design and landscaping): D 

Street Plan '\,ylth C:ross•sectlons . " D ,, ··. 
, Utlllty Plari· -.'..:4- ' ,.: ·::- ·~:- ~ - D :. - - - :-

· landscape· Plan-(lncl_udlrfg any.'eqiilvalen·t alternative landscaping requests) D 
.Stormwate'.r Plan . 

-· r 

D .-. 

_Outd~or l!ghtJng,Pla~ (locatlon offlxture~, illumln~tlon levels) 
-

D ., .. 
CERTIFICATION AND SIGNATURE 
By my signature below, I certify that the information contained In this application is true and correct to the best o f my knowledge at the time of the application. I 

acknowledge that I understand and have complied with all of the submittal requirem ents and procedures and that this application Is a complete application submittal. I 
further understand that an Incomplete a plication submittal may cause my application to be defer red to the next posted deadline date. 

Application for a Site Plan Review Page 2 of 2 
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Memo

Plan Staff 
Community Development 

City of Stevens Point 
1515 Strongs Avenue 

Stevens Point, WI 54481 
Ph: (715) 346- -1498 

1 of 5 

To:  
  

CC:   
 10/28/2016 

Subject:

This item 
is for discussion purposes only; no formal action will be taken.  

 

 

short te
 ssed within 

the zoning code Note 
his  item is for discussion only

 future  

 

“Short-term rental” means the use or possession or the right to the use or possession of any 
room or rooms, or portions thereof for dwelling, sleeping or lodging purposes in any one-family 
dwelling, two-family dwelling, multiple dwelling, live/work unit, or secondary dwelling, by a 
transient.  (source: Berkley, California Draft Ordinance) 

“Transient” means any natural person who occupies a room in a hotel for less than 30 days. 
(source: Berkley, California Draft Ordinance) 

 within our zoning code
Wisconsin’s definition :  

 
Tourist Rooming House (TRH).  A building or portion thereof, other than a hotel, motel, bed and 
breakfast establishment or hostel, in which sleeping accommodations are offered for pay to 
tourist or transients.  The definition does not include private boarding, lodging or rooming 
houses not accommodating tourists or transients.  
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T
However, the 

rise of web-   the 
number of short-   I

— or rooms within their residences — 
  

y members, or semester 
Previous hort 

S -term 
d -  

-time 
 

 

omes
- to 

, 
,    Without 

zoning code

It 
 requires 

 

TEMPORARY HOUSING - housing which is intended to house individuals or families 
in a single facility who have no other housing available.  Housing is intended to be 
provided for a period of six months or less.  Temporary housing shall be managed by an 
agency who shall provide supervision during all hours of operation.  Temporary housing 
residents shall not include individuals participating in a work release, institutional or any 
Department of Corrections program.

s ess short 
 of defining short-term 

, ing 
 o All 

- r requirements on whether the owner is 
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-term 

 

from other communities in Wisconsin 
 

Tourist Rooming Houses  

tourists  

 

  

Gre Wisconsin   , -300: 
Definitions Section 13- 13- Section 13-

-
Section 13-  

A single-family dwelling unit in which a private home-owner’s paying 
guests or a corporate retreat’s guests are entitled to occupancy for a period less than twenty-
eight (28) consecutive calendar days. 

-  

-  

SHORT-TERM RENTAL: A dwelling unit (including any accessory guest house on the same 
property) that is rented to any person on a day-to-day basis or for a period of time of up to 30 
consecutive nights. 

-  

 

Tourist Rooming House (TRH) –  
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b)  

c)
 

d)
 

e)
 

f)
 

g)
 

h)
nce 

 

Code of Ordinances
 Section 18- Section 18-  

 

- districts 
- -  

Tourist rooming house.  A dwelling unit available to a single party for overnight, weekend, or 
weekly stays by paying guests which may or may not be owner occupied for part of the year.  
These uses are often referred to as "vacation rental homes" and include timeshare units.  
Tourist rooming houses shall adhere to the following listed regulations: 

Occupancy shall be limited to two persons per bedroom, plus an additional two persons.  
At no time may the number of guests exceed eight regardless of the number of 
bedrooms in the dwelling unit. 

The maximum stay for any party other than the owner of the premises shall be 30 
consecutive days. 

The number of guest vehicles allowed on-site is limited to the number of bedrooms in the 
unit.  On-street parking is prohibited.  No recreational vehicle or tent may be used for 
living or sleeping purposes. 

The appearance of the dwelling shall not be altered in a manner that would cause the 
premises to differ from its residential character either by the use of colors, materials, 
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construction, lighting, signs, or the emission of sounds, odors, dust, or vibrations the can 
carry beyond the premises. 

The availability of the tourist rooming house to the public shall not be advertised on-site. 

The tourist rooming house must be licensed by the State of Wisconsin. 

A minimum of one parking space shall be provided for each bedroom. 

 – 14 -14-1 Short Term  of Dwelling Units 
Require short-  

 
-  

Short- three  who 
the  

-
occu  
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State of Wisconsin

(/Pages/Homepage.aspx)

Tourist Rooming Houses (TRH) are defined as all lodging places and tourist cabins and cottages,
other than hotels and motels, in which sleeping accommodations are offered for pay to tourists or
transients. It does not include private boarding or rooming houses not accommodating tourists or
transients, or bed and breakfast establishments.

In general, TRH establishments are vacation homes, cabins and cottages that are rented out to
tourists and transients for a short period of time.

Under a TRH license, an operator may rent as many as 4 units (examples: rooms, cottages or
cabins).  A Hotel License is needed if 5 or more units are being rented.

Each permit issued by the department expires June 30 of each year.
Permit dates extend from July 1st of one year through June 30 of the following year.
If a permit is granted after April 1 of a license year, that license will extend to June 30 of the
following year. 

Example: If a business is permitted by the department on April 1, 2015, then its
license will expire June 30, 2016.

Renewal fees for existing establishments shall be submitted to the Department before June
30 each year.

Type of Facility Annual Permit Fee One Time Pre-Inspection
Fee

Tourist Rooming House (1-4
Rooms)

$110 $300

To obtain a license through the department, first call (608-224-4923) or email
(mailto:datcpdfslicensing@wi.gov)our licensing specialists.

1.

Office staff will provide you with a permit application and get you in touch with the local2.

Page 81 of 109



Pre-Inspection.
After your health inspector has determined the facility is safe to open, your permit will be
released.

4.

Tourist Rooming House Application (/Documents/StateCombinedLicenseApp.docx)

Room Rate Cards (/Documents/RoomRateCards.pdf)

Chapter 97, Food, Lodging and Recreation (https://docs.legis.wisconsin.gov/statutes/statutes/97)

ATCP 72, Hotels, Motels and Tourist Rooming Houses (http://docs.legis.wisconsin.gov/code/admin_code
/atcp/055/72)

Licensing Specialist
(608) 224-4923
datcpdfslicensing@wi.gov (mailto:datcpdfslicensing@wi.gov)

Contact Information

2811 Agriculture Dr.
P.O. Box 8911
Madison, WI 53708-8911
(608) 224-5012 (tel:16082245012)
(608) 224-5058 (TDD) (tel:16082245058)

Legal/Acceptable Use (http://www.wisconsin.gov/Pages/policies.aspx)
Meeting & Public Hearing Notices (/Pages/About_Us/MeetingPublicHearingNotices.aspx)
Public Records (/Pages/About_Us/PublicRecords.aspx)
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State Employee Directory (http://wisconsin.gov/state/core/sowdir/directory_search.asp)

A-Z Topics (/Pages/About_Us/AZTopics.aspx)
Employment (/Pages/About_Us/Employment.aspx)
Translate (/Pages/Translate.aspx)
Sign Up for Email Updates (https://service.govdelivery.com/accounts
/WIDATCP/subscriber/new)
Support (/Pages/TechSupport.aspx)
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GENERAL ORDINANCE NO. 9-09 
 

AN ORDINANCE 
AMENDING CHAPTER 13, 

GREEN BAY MUNICIPAL CODE, 
REGARDING TRANSIENT RESIDENTIAL USES 

 
 
THE COMMON COUNCIL OF THE CITY OF GREEN BAY DOES ORDAIN AS FOLLOWS: 

 
SECTION 1.  Section 13-300, Green Bay Municipal Code, is amended by adding the following 

definitions: 
 

Corporate Retreat:  A single-family dwelling unit which is provided with or 
without monetary compensation by a business, company or corporation, including a non-
profit corporation, to any transient residential occupant, including, but not limited to, 
agents, customers, clients, consultants, employees, directors, executives or shareholders 
of the business, company or corporation.   

 
Local Representative:  A property owner or his or her designee who permanently 

resides within the City of Green Bay or a licensed property management company with a 
physically staffed office within the City of Green Bay who manages a Transient 
Residential Use. 

 
Transient Residential Permit (TRP):  A permit issued by the City of Green Bay 

Clerk to the Local Representative for compliance with a Conditional-Use Permit for a 
Transient Residential Use.  

 
Transient Residential Use:  A single-family dwelling unit in which a private 

home-owner’s paying guests or a corporate retreat’s guests are entitled to occupancy for a 
period less than twenty-eight (28) consecutive calendar days. 
 

Transient Residential Occupant:  A person who is entitled to occupancy at any 
Transient Residential Use. 

 
Transient Room Tax:  A fee based on the current hotel room tax for Brown 

County. 
 
Transient Vacation Unit:  A dwelling unit which is provided for compensation to 

transient occupants for less than 28 consecutive calendar days, other than a bed and 
breakfast.  For the purposes of this definition, compensation includes, but is not limited 
to, monetary payment, services or labor of employees. 
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SECTION 2.  Section 13-1700, Table 17-2, Green Bay Municipal Code, is amended by adding 
Transient Residential Parking: 

  
Table 17-2:  Specific Off-Street Parking Requirements (Amd. GO 31-06) 

Use Minimum Parking 
Requirement 

Notes 

Residential Uses   
Dwellings   
Single-family dwelling, detached 
(60’ lot width or greater) 
 

2 spaces per dwelling unit, 
including a minimum of 2 
enclosed (garage) spaces 

 

Single-family dwelling detached 
(less than 60’ of lot width) 

2 spaces per dwelling unit, 
including a minimum of 1 
enclosed (garage) space 

 

Two-family dwelling 2 spaces per dwelling unit, 
including a minimum of 1 
enclosed (garage) space 

 

Single-family attached dwelling 2 spaces per dwelling unit, 
including a minimum of 1 
enclosed (garage) space 

 

Multiple-family dwelling 
 

1 space per 1-bedroom unit  
2 spaces per 2-bedroom or larger 
unit 
plus 1 visitor space per 4 units 

 

Senior (elderly) housing 1 space per dwelling unit If senior housing may be 
converted to general housing in 
the future, proof of additional 
parking shall be required 

Carriage house 1 space per dwelling unit  
Live-work unit 2 spaces per dwelling unit At least one of the required 

spaces shall be accessible for 
client parking 

Mobile home park 2 spaces per dwelling unit  
Transient Residential Parking 1 space for each 3 persons of 

dwelling occupancy 
A site plan shall be submitted 
with an application for a 
Transient Residential Permit, 
which identifies the location of 
the required off-street parking.  
Exceptions to this requirement 
are detailed in Ch. 13-1704 Off-
Street Parking, Drives and 
Loading 
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SECTION 3.  Section 13-602, Table 6-1, Green Bay Municipal Code, is amended as follows: 
 

Table 6-1.  Principal Uses in the Residential Districts. 
       District   Dev. 
  Use    R-1 R-2 R-3 RR Stds. 
 Residential Uses        
 Dwellings         
  Single-family dwelling, detached  P P C P X 
  Two-family dwelling – duplex C P P  X 
  Two-family dwelling - semi-detached  C P P  X 
  Single-family attached dwelling, townhouse C C P - X 
  Multiple-family dwelling,  three or four units - C P - X 
  Multiple-family dwelling,  more than four units - - P -  
  Carriage-house  C - - C X 
  Live-work unit  C C C P X 
  Transient Residential Uses with a 

Conditional-Use Permit as required in 
Chapter 13-205 

 C - - C X 

 
 
SECTION 4.  Section 13-1602(j), Green Bay Municipal Code, regarding development standards 

for Transient Residential Uses is created as follows: 
 

j. Transient Residential Use.  Transient Residential Uses are incompatible with the 
purpose of residential neighborhoods and one of the fundamental goals of planning and zoning is 
protecting residential neighborhoods.  Therefore, while transient residential properties may 
provide additional lodging opportunities for visitors, such use is commercial in nature and can 
have a significant adverse impact on the appearance, safety and general welfare of surrounding 
neighborhoods.  These impacts include, but are not limited to, increased noise, traffic, 
overcrowding, lack of parking and general deterioration of the basic nature, purpose and quality 
of a residential neighborhood. 

(1) Once Conditional Use approval has been granted by the Green Bay Common 
Council, the local representative shall obtain a Conditional Use Permit (CUP), meeting the 
provisions of this ordinance.   The local representative shall document the names, home addresses 
and phone numbers of the occupants, the vehicle license plate numbers of all vehicles used by the 
occupants, and the date of the occupancy period. The above information must be available for 
City inspection upon request. The local representative must be authorized by the owner of the 
dwelling to respond to occupant and neighborhood questions, concerns and complaints.  

(2) The occupancy period for any CUP shall be less than 28 consecutive calendar 
days.  

 (3) The number of occupants in any Transient Residential Use shall not exceed the 
limits set forth in the State of Wisconsin Uniform Dwelling Code and other applicable County 
and City of Green Bay housing regulations for residential structures based on the number 
of bedrooms within the unit.  Each TRP shall specify the maximum number of occupants 
allowed.     
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(4) A CUP is issued to a specific owner of a Transient Residential Use. No person or 
entity shall hold more than one CUP.  The CUP shall be terminated when the permit holder sells 
or transfers the real property which was offered for Transient Residential Use, except for a 
change in ownership where the title is held in survivorship, or transfers on the owner’s death. 

(5) Availability of the Transient Residential Use to the public shall not be advertised 
on site.  

(6) The administrative permit holder and/or registrant shall collect and remit the 
Transient Room Tax to the Clerk of the City of Green Bay.  

(7) The Conditional Use Permit shall be visible from the exterior and shall contain 
the following information: 

a.  The name and telephone number of the local representative and/or the 
property owner. 

b. Contact information for City Hall and the Police Department in the City 
of Green Bay. 

c. The maximum number of dwelling occupants permitted to stay in the 
dwelling. 

d. The maximum number of vehicles allowed to be parked on the property. 
e. The number and location of on-site parking spaces.  

(8) The Transient Residential Use shall not violate any applicable conditions, 
covenants, or other restrictions on real property.   

(9) Each operation shall comply with the provisions of the City of Green Bay/Brown 
County Health Department as well as all State and County laws governing food-handling 
establishments.  The operation must meet the standards found in Wisconsin Administrative Code 
HFS 195 regarding Hotels, Motels and tourist rooming houses.  Alcohol may not be sold on site.   

(10) Any CUP granted by the City may be subject to review on a yearly basis or when 
the Planning Director or Plan Commission has reason to believe that the regulations are not being 
adhered to or that there are problems associated with the Transient Residential Use and/or CUP 
that warrant review by the Plan Commission and the Green Bay Common Council. 

(11) No Recreational Vehicle (RV), camper, tent or any other temporary lodging 
arrangement shall be permitted on site for the purpose of providing accommodations for 
occupants and/or guests of a Transient Residential Use.  

(12) Any outdoor event shall last no longer than one day and shall be limited to the 
hours of 8:00 a.m. to 10:00 p.m.  Any activities on the Transient Residential Use sites shall be in 
compliance with the noise regulations of the City of Green Bay Municipal Code. 

(13) Violations:  Failure to comply with the CUP or Transient Room Tax 
requirements shall constitute a violation of the provisions of this section.  Disturbances or 
nuisances caused by the tenants of an approved Transient Residential Use which violate the City 
Municipal Code or State law shall also constitute a violation. Penalties for each violation shall be 
imposed in an amount not to exceed $500, including court costs, and may result in permit 
suspension or revocation. 

(14) In the event of an application for a CUP for a Transient Residential Use, the 
following standards shall be considered by the Plan Commission and Common Council in 
evaluating each application: 

a. The applicant does not have any previous violations with regards to a 
Transient Residential Permit (TRP). 
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b. The applicant does not have any outstanding citations issued from the 
City of Green Bay. 

c. The density or amount of any other Transient Residential Uses operating 
under a Conditional Use Permit previously issued by the Common Council within 500’ of 
the applicant’s property. 

d. City Inspection records and police calls for all properties owned by the 
applicant are acceptable. 

e. The applicant can clearly demonstrate an intent and ability to comply 
with the provisions of Transient Residential Use as required in Chapter 13, Zoning Code. 

f. An operational plan is provided by the applicant detailing the Transient 
Residential Use and accommodations. 

g. The applicant has conducted a neighborhood meeting, prior to making 
application to the Plan Commission, by inviting neighbors within 500 feet of the subject 
site and the applicable neighborhood association has been noticed. Those invited to the 
neighborhood meeting must be noticed not less than 14 days prior to the meeting.  

h. Applications for Conditional Use Permits and full submittals to the Plan 
Commission must be made not less than two weeks prior to the next available Plan 
Commission meeting. 

 
SECTION 5.  All ordinances, or parts of ordinances, in conflict herewith are hereby repealed. 

 
SECTION 6.  This ordinance shall not take effect until a public hearing is held thereon as 

provided by Section 13-204, Green Bay Municipal Code, and the adoption and publication of this 
ordinance. 

 
Dated at Green Bay, Wisconsin, this 3rd day of August, 2009. 
 

       APPROVED: 
 
  
       /s/ James J. Schmitt    
       Mayor 
 
ATTEST: 
 
 
/s/ Chad J. Weininger         
Clerk 
 
bc 

 
First Reading: 3/19/09 
Effective Date: 8/7/09 
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Zoning Ordinance Definition:
Tourist Rooming House. A building or portion thereof, other than a
Hotel, Motel, Bed and Breakfast Establishment or Hostel, in which
sleeping accommodations are offered for pay to tourists or transients.
The definition does not include private boarding, lodging or rooming
houses not accommodating tourists or transients.

Supplemental Zoning Regulations:

a) The establishment shall have a current license from Public Health
of Madison and Dane County, as required by Wis. Admin. Code ch.
DHS 195.

b) The tourist rooming house shall be the owner’s primary residence.

c) Owner shall register with Treasurer’s office and shall pay room tax
as required under Sec. 4.21, MGO.

d) Only the owner of the property may operate a Tourist Rooming
House, except that a renter may operate if explicitly allowed in the
lease.

e) If the operator does not occupy the residence at the time of rental,
the tourist rooming house may operate no more than thirty days
per licensing year; July 1st to June 30th.

f) If the operator occupies the residence at the time of rental, there
is no limit to the number of days the Tourist Rooming House may
operate.

g) Maximum tourist occupancy shall comply with maximum family
occupancy rules in the underlying zoning district regulations.

h) Each establishment shall have a registry available on site for
inspection, indicating the identity of all guests, dates of stay,
acknowledgement of operator presence or absence during stay,
and length of stay. The registry shall include all information from
the current registry year and the year immediately prior.

9/4/2015

Madison, Wisconsin
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Can I rent a bedroom in my apartment?

Yes, a tenant may rent a room as a
TRH if the lease allows the
arrangement. If the tenant stays at
the unit at the time of rental, there
is no limit to the number of rental
days allowed per year.

Can I rent a room in my home?

Yes. There is no limit to the number of
days you may rent a room if you stay at
the home at the time of rental.

Can I rent a room in my condo?

Yes. There is no limit to the number of
days you may rent a room if you stay at
the home at the time of rental (See Public
Health comment regarding bathrooms).

Can I leave my apartment and rent it?

Yes, if the lease allows the arrangement, a
maximum of 30 days in a license year (See
Public Health comment regarding
bathrooms).

Can I leave my house or condo while my TRH
renter is there?

Yes, for a maximum of 30 days in a license
year.

I own a home that is vacant. Can I rent this
home as a TRH?

No. If you own a home that you do not live
in or is not your residence, no short term
rental is allowed.

What if my TRH renter occupies longer than 30
consecutive days?

TRH regulations in the zoning code do not
apply to people occupying for over 30
days.

How many people can I rent the space to?

Same as the limitation of occupancy for
the dwelling. A family is generally
considered a group of related individuals.
Roomers are considered unrelated
individuals. The regulation of a family plus
roomers depends on the zoning of the
property. Check with the zoning office to
clarify the correct limit. A few scenarios:

Typical low density residential area,
primarily single family owner
occupied homes = family plus one
roomer or no more than two
unrelated individuals.

A multiple family zoning district,
higher density, apartments or
condos = typical occupancy is
limited to a family plus four
roomers, or up to five unrelated
individuals.

2

Madison, Wisconsin
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Tourist Rooming House License is required.

May or may not be owner occupied at the time of the rental

Owner can offer prepackaged, shelf stable food, or whole fruit to their guests without a food license.

Guests may not share bathrooms unless the house is rented to a single family.

For unrelated guests, each bedroom must have its own bathroom or separate designated men’s and
women’s bathrooms must be provided.

Individual locks on the bedroom doors are required unless you rent the home to a single family.

3

Department of Planning & Community & Economic 
Development 
Building Inspection Division 
215 Martin Luther King Jr. Blvd., Rm. LL-100 
P.O. Box 2984 
Madison, WI  53701-2984 

Phone: (608) 266-4551 
http://www.cityofmadison.com/dpced/bi/ 

No building code issues beyond what is otherwise required for the residential use.

Is there a smoke detector rule?

Yes, current rules for smoke detectors apply, no change required to TRH.

Is there a carbon monoxide rule?

Yes, current rules for CO detectors apply, no change required for TRH.

Please feel free to call or come by the Department of
Planning & Community & Economic Development to
speak with one of our Zoning Staff.

Room Tax Certificate from the City of Madison Treasurer is required. Information can be found at:
http://www.cityofmadison.com/clerk/documents/licensing/roomtaxpacket.pdf

Legislative File #31136 Ordinance Enactment #ORD 13 00185 Effective Date 11/6/13

Madison, Wisconsin
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UNOFFICIAL “CLEAN” VERSION  
 

CITY OF MADISON, WISCONSIN 

 Approved as to form: 
 
 
 
11/15/13-F:\Atroot\Docs\dma\Ord General\ORDDRAFT\5335ADOPTED.CLEAN.doc __________________________________ 
13/MO   for Michael P. May, City Attorney 

             
 
AMENDED 2ND SUBSTITUTE ORDINANCE  
 
Amending Sections 28.032, 28.061, 28.072, 
28.082, 28.091 28.151, and 28.211 of the 
Madison General Ordinances to add Tourist 
Rooming House to the Zoning Code and to 
eliminate spacing requirements between bed 
and breakfast establishments.  
 
Drafted by: Maureen O’Brien 
 
Date: November 15, 2013 
 
SPONSOR: Alds. Clear, Bidar-Sielaff,  

Phair, and Zellers

 
PRESENTED FROM THE FLOOR  8/6/13 
REFERRED Plan Commission; Public 

Hearings: PC  8/26/13;  
                CC 9/3/13 

 
 
 
 

LEGISTAR 31136 
 

 
DRAFTER'S ANALYSIS:  The City has become increasingly aware of websites such as VRBO and AirBnB 
that facilitate short-term rentals of private homes. The current zoning code does not specifically address these 
rentals. The code regulates bed and breakfast establishments; however many of these new rentals would not 
be eligible for a bed and breakfast license. A B&B license requires the owner to be present in the home at the 
time of rental.  
 
Under state law, this other type of rental is defined as a “Tourist Rooming House (TRH).” Such 
establishments are required to be licensed by the health department and to pay room tax just as hotels and 
bed and breakfast establishments do. This amendment establishes a Tourist Rooming House as a permitted 
use in all districts, and requires that they be operated by an owner who uses the property as his or her 
primary residence. It requires that a TRH be licensed with Public Health of Madison and Dane County, 
registered with the Treasurer’s office, and pay room tax.  Additionally, this amendment limits operation of a 
TRH to the owner of the property, unless a lease agreement specifically allows a renter to operate, and sets a 
maximum limit for operation of a TRH at thirty days per licensing year.   
 
This amendment also eliminates the 500-foot spacing requirement between bed and breakfast 
establishments, and clarifies that a bed and breakfast establishment must be the owner’s personal residence, 
but not necessarily his or her primary residence. This distinction would allow a person who lives part of the 
year in another state to operate a bed and breakfast during the time they live in their Madison home. This is 
different from the rule for TRH, which requires that the residence be the owner’s primary residence. 
 
POST-ADOPTION EDITOR’S NOTE:  In the final version of this amendment, the 30-day limit for Tourist 
Rooming Houses was changed. The final version limits operation of a tourist rooming house to 30 days when 
the operator is not present in the home during the time of rental, sometimes referred to as a “whole house 
rental.” However, there is no limit to the number of days a TRH may operate if the operator is home during the 
rental. This is similar to the rule for Bed and Breakfasts, which has no maximum days per year.  
 
In addition, the final version of the amendment added a requirement that the operator maintain a guest 
registry. This guest book must be available on-site for inspection, and will assist the City in ensuring 
compliance with these regulations. 
 
*********************************************************************************** 
The Common Council of the City of Madison do hereby ordain as follows: 
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 1. Table 28C-1 of Subsection (1) of Section 28.032 entitled “Residential District Uses” of the 
Madison General Ordinances is amended by creating therein the following: 
 

 
 
2. Table 28D-2 of Section 28.061 entitled “Mixed-Use and Commercial Districts Uses” of the 

Madison General Ordinances is amended by creating therein the following: 
 

“Mixed-Use and Commercial Districts 

 

LM
X 

N
M

X 

TS
S 

M
XC

 

C
C

-T
 

C
C

 

Su
pp

le
m

en
ta

l 
R

eg
ul

at
io

ns
 

Commercial Recreation, Entertainment and Lodging 

Tourist rooming house P P P P P P Y” 
 
 
3. The Table 28E-2 of Subsection (1) of Section 28.072 entitled “Downtown District Uses” of the 

Madison General Ordinances is amended by amending therein the following: 
 

“Downtown and Urban Districts 

 

D
C

 

U
O

R
 

U
M

X 

D
R

1 

D
R

2 

Su
pp

le
m

en
ta

l 
R

eg
ul

at
io

ns
 

Commercial Recreation, Entertainment and Lodging 

Tourist rooming house P P P P P Y” 

 
 

4. The Table 28F-1 of Subsection (1) of Section 28.082 entitled “Employment District Uses” of 
the Madison General Ordinances is amended by amending therein the following: 

 
“Employment Districts 

 

TE
 

SE
 

SE
C

 

EC
 

IL
 

IG
 

Su
pp

le
m

en
ta

l  
R

eg
ul

at
io

ns
  

Commercial Recreation, Entertainment and Lodging 
Tourist rooming house P P P P   Y” 

 
 

“Residential Districts 
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5. The Table 28G-1 of Subsection (1) of Section 28.091 entitled “Special District Uses” of the 
Madison General Ordinances is amended by amending therein the following: 

 
“Special Districts 
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 6. Section 28.151 entitled “Applicability” of the Madison General Ordinances is amended by 
amending and creating therein the following: 
 
“Bed and Breakfast Establishment. 
(a) A maximum of eight (8) rooms shall be rented. 
(b) The establishment shall have a current license from Public Health of Madison and Dane County. 
(c) The only meal that may be served is breakfast to registered guests. 
(d) Fire protection shall be approved by the Fire Department, and may be more restrictive than State 

requirements. 
(e) Length of stay shall not exceed twenty-one (21) consecutive days for each registered guest. 
(f)  No more than twenty (20) tourists or transients shall be allowed to rent at one time. 
(g) The owner of the residence shall occupy the residence at the time of rental.” 
  
Tourist Rooming House. 
(a) The establishment shall have a current license from Public Health of Madison and Dane County, as 

required by Wis. Admin. Code ch. DHS 195.  
(b) The tourist rooming house shall be the operator’s primary residence. 
(c) Owner shall register with Treasurer’s office and shall pay room tax as required under Sec. 4.21, 

MGO. 
(d) Only the owner of the property may operate a Tourist Rooming House, except that a renter may 

operate if explicitly allowed in the lease. 
(e) If the operator does not occupy the residence at the time of rental, the tourist rooming house may 

operate no more than thirty (30) days per licensing year; July 1 to June 30th. 
(f) If the operator occupies the residence at the time of rental, there is no limit to the number of days the 

Tourist Rooming House may operate. 
(g) Maximum tourist occupancy shall comply with maximum family occupancy rules in the underlying 

zoning district regulations. 
(h) Each establishment shall have a registry available on-site for inspection, indicating the identity of all 

guests, dates of stay, acknowledgement of operator presence or absence during stay, and length of 
stay.  The registry shall include all information from the current registry year and the year immediately 
prior.” 
 
7. Section 28.211 entitled “Definitions” of the Madison General Ordinances is amended by 

amending or creating therein the following: 
 

“Bed and Breakfast Establishment.  A private residence that rents rooms as temporary lodging and 
which is the personal residence of the operator. 

Tourist or Transient. A person who travels to a location away from his or her permanent address for a 
short period of time, not to exceed thirty days for vacation, pleasure, recreation, culture, business or 
employment. 

Tourist Rooming House.  A building or portion thereof, other than a Hotel, Motel, Bed and Breakfast 
Establishment or Hostel, in which sleeping accommodations are offered for pay to tourists or transients.  The 
definition does not include private boarding, lodging or rooming houses not accommodating tourists or 
transients.” 
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limited to, the following additional uses or activities: commercial indoor lodging, indoor 

entertainment, outdoor entertainment, gate shows, indoor sales or service, personal or professional 

service, artisan studio, office, group day care center, commercial animal boarding, passive outdoor 

recreation, active outdoor recreation, intensive outdoor recreation, lake-related recreation, off-site 

parking, and limited duration special activities and events. Resort hotels may include, but are not 

limited to, the following facilities: meeting rooms, game rooms, restaurants, indoor and outdoor 

swimming pools, salons, health spas, studios, auditoriums, night clubs, lounges, convention and 

exhibition halls, bowling alleys, cinemas, theaters, gift shops, travel and ticket agencies, and other 

similar facilities designed primarily as adjuncts to and principally serving the occupants and guests of 

the resort. Resort hotels shall adhere to the following listed regulations: 

(1) Resort hotels shall not be used as primary or secondary residences. 

(2) Resort hotels shall adhere to the regulations of the Resort Business District (see section 18-40). 

(s) Tourist rooming house. A dwelling unit avaflable to a sf ngle P-ar.tY for overnight. weekend, or weekly 

stays by P-~ing guests which ma or may not be owner occupied for part of the year. These uses are 

often referred to as "vacation rental homes" and Include timeshare units. Tourist rooming houses 

shall adhere to the foll owing llsted regulations: 

(1) Occupan~ shall be limited to two persons per bedroom, plus an additional two persons. At no 

time ma the number of uests exceed eight regardless of the number of bedrooms In the 

dwelling unit. 

(2} The maxJmum stay for an pa other than the owner of the remlses shall be 30 consecutive 

days. 

(3) The number of guest vehicles allowed on-site is limited to the number of bedrooms in the unit. 

On-street parking is prohibited. No recreational vehicle or tent ma be used for living or 

sleeP-in purposes. 

4 The appearance of the dwelling shall not be altered In a manner that would cause the premises 

to differ from its residential character either by the use of colors, materials, construction, 

lighting, signs, or the emission of sounds, odors, dust, or vibrations the can carry beyond the 

Qremises. 

5) The avallabfllty of the tourist rooming house to the ubllc shall not be advertised on-site. 

(6) The tourist roomin house must be licensed by the State of Wisconsin. 

(7) A minimum of one parking space shall be provided for each bedroom. 

{Ord. No. 090412-02, § 1, 9-4-2012) 
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CHAPTER 14 

Short-Term Rental of Dwelling Units 

SEC. 7-14-1 Purpose. 

The purpose of this chapter is to protect the character and stability of the city's neighborhoods by 
limiting and regulating short-term rental of dwelling units and to ensure that accommodations 
adequately provide for the health, safety and welfare of their occupants. 

SEC. 7-14-2 Transient Rental Occupancy Requirements. 

A. No person shall occupy, use, operate or manage, nor offer or negotiate to use, lease, or 
rent a dwelling unit for short-term rental occupancy unless a short-term rental permit has 
been issued to the owner of that dwelling. 

B. The rental of a dwelling, or portion thereof for short-term occupancy shall be considered 
a motel and be subject to compliance with the requirements of Municipal Code, Chapter 
10, Hotel and Motel Room Tax. 

C. A short-term rental permit is issued to a specific owner of a dwelling unit(s) and is not 
transferable. 

D. For the purposes of this subsection, an individual tenancy means a specific person or 
group of persons who together occupy or are entitled to occupy a short-term rental 
dwelling unit(s). 

E. The minimum duration of tenancy for an individual occupant shall be one day. 
F. The use of a dwelling for short-term occupancy shall not exceed one individual tenancy 

within fourteen consecutive calendar days. 
G. An individual tenancy described in Section 2 (F) shall commence on the first day that the 

person(s) that constitute the individual tenancy occupy or are entitled to occupy the 
dwelling unit. 

H. The short-term rental occupancy of a dwelling unit, as permitted by subsection A of this 
section shall comply with the standards of Section 3. 

SEC. 7-14-3 Standards. 

A. The short-term rental occupancy of a dwelling unit, as permitted by Section 2, shall 
comply with the following standards: 
1. Permit. 

a. Any person who is permitted to engage in the rental of a dwelling for 
short-term occupancy, pursuant to Section 2(A)( I), shall make application 
to the city, upon suitable forms furnished by the city, for a revocable 
transient rental permit accompanied by a fee as may be established by the 
Common Council. The term of the permit shall be one (1) year 
commencing from the date of permit issuance and must be renewed 
annually. If complete application and applicable fee has not been received 
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by the city \Vithin IO days of the termination date. the short-term rental 
occupancy of the lhvelling unit(s) shall be conclusively presumed to be 
discontinued and the city shall commence the revocation of the permit 
pursuant to the procedure described in Section 4(B). 

b. The city shall issue the permit where it finds the standards of subsection 
(A)(2) of this section are met. 

2. The issuance of a short-term rental permit shall be subject to the following: 
a. Inspection. 

b. 

C. 

d. 

1. At the time of application for a new short-term rental permit 
pursuant to Section 3(A)( I) the dwelling unit(s) shall be subject to 
inspection by the building official or his designee. The purpose of 
the inspection is to determine the conformance of the dwelling 
with the requirements of Section 15-5 of the Housing Code of the 
City of Menasha. Prior to the issuance of the short-term rental 
permit, the owner of the dwelling unit(s) shall make all necessary 
alterations to the dwelling required by the building official 
pursuant to the Housing Code of the City of Menasha and the 
Health Department official pursuant to Department of Health 
Services 195 of the Wisconsin Administrative Code. 

Occupancy. 
1. The maximum occupancy for the dwelling shall be two persons per 

bedroom and two additional persons (e.g., a t\:vo-bedroorn dwelling 
is permitted a maximum occupancy of six persons). The 
maximum occupancy may be further limited by the requirements 
of subsection (A)(2)(e) of this section. For the purpose of 
establishing occupancy, a person is defined as an individual at least 

.. 
11. 

Ill. 

two years of age. 
The maximum occupancy on the property shall be that determined 
by the occupancy of the dwelling unit(s), per subsection 
( 4 )(2 )(b )( i) of this section. No recreational vehicle, travel trailer, 
tent or other temporary shelter shall be used by any tenant on the 
premises for living or sleeping purposes. 
When an owner applies for a building permit for a dwelling that 
has a short-term rental occupancy permit that will increase the 
occupancy of that dwelling unit(s), the owner will provide the city 
documentation that additional off-street parking as required by 
subsection (A )(2 )( e) of this section ,,.viii be provided. 

Short-term Rental Room Tax. Compliance with the requirements for the 
Municipal Code, Chapter 10, Hotel and Motel Room Tax is required. 
Local Representative. 
1. The property owner shall designate a local representative for the 

short-term rental. For short-term rentals with three or more rental 
units, there shall be a local representative who permanently resides 
on the premises. 

11. The property owner or the designated local representative shall 
maintain a guest and vehicle registry for each tenancy of the short-
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term rental. The register shall include the names, home addresses 
and phone numbers of the tenants; the vehicle I icense plate 
numbers of all vehicles used by the tenants, and the dates of the 
rental period. The above information must be available for city 
inspection upon request; failure to maintain or provide the required 
information constitutes a violation and is grounds for a penalty 
pursuant to Section 4. 

111. The local representative must be authorized by the owner of the 
dwelling to respond to tenant and neighborhood questions or 
concerns. The local representative shall serve as the initial contact 
person if there are questions or complaints regarding the operation 
of the dwelling for-short-term rental purposes. The local 
representative must respond to those complaints in a timely 
manner to ensure that the use of the dwelling complies with the 
standards for short-term rental occupancy, as well as other 
pertinent city ordinance requirements pertaining to noise, 
disturbances, or nuisances, as well as state law pertaining to the 
consumption of alcohol, or the use of illegal drugs. 

1v. If the police department is not able to contact the local 
representative in a timely manner more than twice during the term 
of the annual permit, this shall be considered a violation pursuant 
to Section 5 and that violation shall be counted in the number of 
violations assessed against the permit pursuant to Section 4. 

v. The designated local representative may be changed by the permit 
holder from time to time throughout the term of the permit. 
However, to change the local representative, the permit holder 
must file a revised permit application that includes the name, 
address and telephone number of the new local representative. 
Failure to notify the city of a change in the local representative 
constitutes a violation pursuant to Section 4B and that violation 
shall be counted in the number of violations assessed against the 
permit pursuant to Section 4. 

v1. The city will notify property owners and or residents within two 
hundred feet of the dwelling of the name, address and telephone 
number of the owner or the local representative. The purpose of 
this notification is so that adjacent property owners and residents 
can contact the responsible person to report and request the 
resolution of problems associated with the operation of the short
term rental. 

e. Parking. One off-street parking space shall be provided for each three 
persons of dwelling occupancy, as determined by subsection {A)(2)(b)(i) 
of this section; fractions shall be rounded to the next highest whole 
number ( e. g , a dwelling with a permitted occupancy of eight persons shall 
provide three off-street parking spaces.) Each parking space shall be not 
less than 9 feet in width and not less than 171 square feet in area. Where 
the number of parking spaces required by this section cannot be provided 
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on-site, the permitted occupancy of the dwelling sh al I be reduced to 
conform to the available amount of off-street parking (e .g., a dwelling 
with a potential occupancy, pursuant to subsection (A)(2)(b) of this 
section, of eight persons, which provides only two off-street parking 
spaces shall have its occupancy limited to six persons.) No more vehicles 
shall be parked on the property than there are designated off-street parking 
spaces. 

f. Permit Posting. The short-term rental permit shall be posted within the 
dwelling adjacent to the front door. At a minimum, the permit will 
contain the following information: 
1. The name of the local representative and a telephone number 

where the representative may be reached; 
II. The name and a telephone number \Vhere the property owner can 

be reached; 
111. The telephone number of the Menasha Police Department; 
IV. The maximum number of occupants permitted to stay 111 the 

dwelling; 
v. The maximum number of vehicles allowed to be parked on the 

property; and 
v1. The number and location of on-site parking spaces. 

SEC. 7-14-4 Violations and Penalties. 

A. Violations. The following conduct shall constitute a violation for which the penalties and 
sanctions specified in Section 4B may be imposed. 
1. Any property owner, or person acting as an agent for the property owner, such as 

a motel, real estate broker or property manager, who arranges or otherwise 
provides for short-term rental occupancy of a dwelling unit in violation of the 
provisions of this section; or 

2. The owner has failed to comply with the standards of Section 3; or 
3. The owner has failed to pay the room tax as required by Municipal Code, Chapter 

l 0, Hotel and Motel Room Tax; or 
4. The tenants of the dwelling have created noise, disturbances, or nuisances, in 

violation of the city municipal code, or violations of state lmv pertaining to the 
consumption of alcohol, or the use of illegal drugs. 

B. Penalties. 
1. The permit holder is subject to the following penalties: written notice of violation, 

suspension, or revocation of the license. 
a. Written Notice of Violation. The city shall provide the permit holder with a 

written notice of any violation of this section that has occurred. If 
applicable, a copy of the warning notice shall be sent to the local 
representative. 

b. Suspension or Revocation of License. TI1e city shall provide the permit 
holder with a written notice of the permit suspension or revocation and the 
reason for that suspension or revocation. The Administration Committee 
shall conduct a due process hearing. During the hearing the permit holder 
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may present such evidence as may be relevant. At the conclusion of the 
hearing, based on the evidence it has received, the Administration 
Committee may uphold, modi-1)1

, or overturn the decision to suspend or 
revoke the permit based on the evidence it received. 

2. A person who has had a short-term rental occupancy permit revoked shall not be 
permitted to apply for a short term rental occupancy permit until at least one year 
has lapsed since the date ofrevocation. 
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